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Follow up 
Flagged 

**Please disregard my previous email and refer to this message instead. 

The Honorable Judge Bobby Stovall, 

I am writing. to notify you that your current contract HHS00028$100055 with the Texas 
Department of Family and Protective Services will expire on September 30, 2025. If you wish to 
continue to contract with DFPS, new documents must be submitted to establish a new seven
year Agreement that will begin 10/1/2025 and end 9/30/2032. Attached are all the Title IV-E 
Legal documents for the new contract effective October 1, 2025. 

If the grantee information on Form 2282G has changed, please notify me and I will provide you 
with an updated Form 2282G. 

Please submit the following required documents to the Regional Contracts Mailbox: 
dfpscpsregionalcontractsr03@dfps.texas.gov no later than March 21, 2025, to ensure the 
contract is fully executed before the current contract expires. 

Review, sign. and date: Ensure the legal name of the entity is listed correctly and each 
document is completed in its entirety. 

• N502 Form-2282G Grant Contract 
• Attachment B - *Budget Form 2030 for Legal Services and/or Independent 

Representation and Cost Allocation Plan 
o Form 2030CLIVE Budget for Title IV-E County Legal Service Contract 
o Form 2030CLIVE-IR Budget for Title IV-E County Legal Service Contract 

• Attachment E - *Federal Assurances and Certifications 
o Form 0MB Number: 4040-0007 Assurances - Non-Construction Programs 

• N502- Form 2031 Signature Authority Designation 
• Form 90Q7 CIVE (ICSQ) Internal Control Structure Questionnaire for Title IV-E 

County ?25,000 
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• Form 9007 CIVE_S (ICSQ) Internal Control Structure Questionnaire for Title IV-'E County 
Between $10,000 and $24,999 

• F502 Form-4734 FFATA Certification 

Grant Contract Attachments: 

• Attachment A - Statement of Work 
• Attachment B - *Budget Form 2030 for Legal Services and/or Independent 

Representation and Cost Allocation Plan 
• Attachment C - Grant Uniform Terms & Conditions 
• Attachment D - Grant Supplemental & Special Conditions 
• Attachment E - *Federal Assurances and Certifications 

If you require more information or have any questions, feel free to contact me. 

Thank you, 

1'-1 tchelle, M ~ CTCM 
CPS-PCS Regional Contract Specialist 
1200 E. Copeland Rd., Ste. 400 
Arlington, Texas 76011 
Cell: 817-504-0004 
Fax: 512-276-3524 
Sandra.mendez2@dfps.texas.gov 

Texas Department of 
Family and Protective Services 
Child Protective Services 
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CONTRACT NUMBER: HHS0015827 
AGENCY ID: 

N502 FORM- 2282G 
JUNE 2022 

TEXAS DEPARTMENT OF FAMILY AND PROTECTIVE SERVICES 
GRANT CONTRACT 

I. PURPOSE. 

The Texas Department of Family and Protective Services .(DFPS) 
and Hunt County (Grantee) (referred to her.ein as each a "Party" 
,rnd c9llectively as the "Parties") enter into this Contract for the 
Performing Agency to receive federal funds to increase the 
amount of legal staff and services available to process child 
welfare cases (Contract). 

II. LEGAL AUTHORITY. 

This Contract is entered under DFPS' statutory authority in Texas 
Human Resources Code Section 40.056 and Texas Government 
Code Chapter 791. 

III. CONTRACT TERM. 

This Contract starts· on upon execution and ends on September 
30, 2032, and can be renewed, extended, or terminated as 
provided for in this Contract. 

IV. CONTRACT BUDGET. 

All expenditures under this Contract will be in accordance with 
the DFPS approved Attachment B: Budget and Cost Allocation 
Plan (Attachment B). No later·than September pt of each year, 
Contractor will submit its proposed Attachment Ba Budget and 
Cost Allocation Plan for the upcoming State of Texas fiscal year 
to DFPS. If DFPS approves th~ Attachment B, both parties· agree 
to incorporate the approved Attachment B into this Contract in 
lieu of any and all prior budget documents. If Contractor fails to 
submit a proposed Attachment B: Budget and Cost Allocation 
Plan for the upcoming State of Texas fiscal year, .both parties 
agree to assume that Contractor will have the same budget and 
expenditures and use the most recentl'y DFPS approved 
Attachment B as the budget for the next State of Texas fiscal 
year~ This clause does not prohib.it DFPS and Contractor from 
negotiating budgetary changes throughout the course of the 
Contract. 
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CONTRACT NUMBER: HHS0015827 
AGENCY ID: 

V. STATEMENT OF WORK. 

N502 FORM-2282G 
JUNE; 2022 

The Grantee will perform the work and provide services as 
provided for in Attachment A (Statement of Work). All work and 
services provided under this Contract must be in accordance with 
all state, Jederal laws, rules, and regulations. 

VI. CONTRACT MANAGER. 

The following will act as the Contract Managers authorized to 
administer activities and receive general correspondence under 
this. Contract. 

A. DFPS 
DFPS will provide written notice of the assigned contract 
manager. All ~orrespondence will be sent to: 
CPS Regional Contracts 
Address: 1200 E Copeland Rd., Ste. 400 Arlington TX 76011 
Ema ii: dfpscp_sregionalcontractsr0 3@dfps. texas. gov 

A .. GRANTEE 
Name: Hunt County 
Title: Bobby Stovall 
Address: 2507 Lee Street, 2nd Floor, Greenville, TX 75401 
Phone: 903-408~4123 
Email: Bstovall@huntcounty.net 

VII. ATTACflMENTS. 

The Parties agree to comply with following Attachments and that 
they are attached and incorporated as part of this Contract. 

1. Attachment A - Statement of Work 
2. Attachment B - Budget. Form 2030 for Legal .Services and/or 

Independent Representation and Cost Allocation Plan 
3. Attachment C - Grant Uniform Terms & Conditions 
4. Attachment D - Grant Supplemental & Special Conditions 
5·. Attachment E - Federai Assurances and Certifications 

Page2 



CONTRACT NUMBER: HHS0015827 
AGENCY ID: 

NS02 FORM-2282G 
JUNE 2022 

By signing below, the following signatories certify that they have the 
requisite legal authority to bind their respective Party. 

GRANTEE 

~ Coundge 
Date: l ,,--

M~uh. I , 'dO:}~ 
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DFPS 

Erica Banuelos 
Associate Commissioner, CPS 
Date: 



TEXAS 
Department of Family 
and Protective Services 

FFATA CERTIFICATION F502 FORM-4734 

December 2024 

The Federal Funding Accountability and Transparency Act (FFATA) annual certification 

enumerated below represent material facts upon which DFPS relies when reporting 

information to the federal government required under federal law. If the Department later 

determines that the subrecipient knowingly rendered an erroneous certification, DFPS 

may pursue all available remedies in accordance with Texas and U.S. law. Signor further 

agrees that it will provide immediate written notice to DFPS if at any time Signor learns 

that any of the certifications provided for below were erroneous when submitted or have 

since become erroneous by reason of changed circumstances. 

If the signatory cannot certify all of the statements contained in this section, 

signatory must provide written notice to DFPS detailing which of the below 

statements it cannot certify and why. 

Enter your organization's Unique Entity Identifier 

(generated by SAM.gov): 

Enter the parent Unique Entity Identifier, if applicable: 

UBBUFVUHSCD8 

Did your organization have gross income, from all sources, of less than $300,000 in your 

previous tax year? 

Yes D No [Z] N/ A D (if entity does not generate income) 

If your answer is Yes, skip Parts A, B, C, and D and complete Part E. 

If your answer is No or N/ A, complete Parts A and B. 

PART A. Certification Regarding 0/o of Annual Gross from Federal Awards 

Did your organization receive 80% or more of its annual gross income from federal 

awards in the previous tax year? 

Yes D No [Z] 

PART B. Certification Regarding Amount of Annual Gross from Federal Awards 

Did your organization receive $25 million or more in annual gross income from federal 

awards in the previous tax year? 

Yes D No [Z] 
Page 1 of 3 



TEXAS 
Department of Family 
and Protective Services 

FFATA CERTIFICATION 

If your answer is Yes to both A and B, you must complete Part C. 

F502 FORM-4734 

December 2024 

If your answer is No to either A or B, skip Parts C and D, and complete Part E. 

PART C. Certification Regarding Public Access to Compensation Information 

Does the public have access to information about the compensation [ 17 CFR 

229.402(c)(2)] of the senior executives (e.g., officers, managing partners, or any other 

employees in management positions) in your business or organization (including parent 

organization, all branches, and all affiliates worldwide) through periodic reports filed 

under section 13(a) or 15(d) of the Securities Exchange Act of 1934 (15 U.S .C. 78m(a), 

78(d)) or section 6104 of the Internal Revenue Code of 1986? 

Yes D No D N/ A D (if entity reports through some other 

means, state how:) 

If your answer is Yes, skip Part D and complete Part E. 

If your answer is No, you must provide compensation information to DFPS for FFATA 

reporting in Part D. 

If N/ A, you may still be required to supply compensation information pending DFPS or 

federal awarding agency approval. Skip Part D until requested to supply compensation 

information and proceed to complete Part E. 

PART D. Certification Regarding Executive Compensation 

The Names and Total Compensation of the top five (5) executives if: 

• More than 80% of annual gross revenues from the Federal government, 

• Those revenues are greater than $25M annually, and 

• Compensation information is not already available through reporting to the SEC. 

Subrecipient Executive Names Total Compensation 
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TEXAS 
Department of Family 
and Protective Services 

FFATA CERTIFICATION 

PART E. General FFATA Certification 

F502 FORM-4734 

December 2024 

As the duly authorized representative of the subrecipient named below, I hereby certify 

that the responses that I have provided to the questions in this certification form are true, 

complete, and correct to the best of my knowledge. 

Bobby Stovall 
Printed Name of Authorized 

Representative 

County Judge 
Title of Authorized Representative Date 

Hunt County 
Legal Name of Subrecipient Agency Account ID Number 

Greenville, Hunt County 
Principal Place of Performance (POP) 

(Enter City, County) 

Tx 
State 

POP Congressional District: 4th Congressional District 

Page 3 of 3 
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9-Character Zip 
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N502 FORM-4504SOW 
AUGUST 2021 

ATTACHMENT A 

Tl;XAS DEPARTMENT OF FAMILY AND PROTECTIVE SERVICES 
GRANT STATEMENT OF WORK 

I. GRANTEE RESPONSIBILITIES. 

Grantee will: 

A. Assist DFPs· in providing fair, adequate and expeditious judicial 
determinations and services regarding children eligible for 
services under Title IV-E of .the Social Security Act (Title IV-E); 

B. Provide services in accordance with A~tachment B' and Title IV-E 
Handbook for County Contracts (Handbook) at 
https://www.dfps.texas.gov/handbooks/Title_IVE_County/Files/I 
VEC_ pg_ SOOO.asp#IVEC_SOOO to children referred by DFPS; 

C. Assist DFPS in identifying and meeting the needs of the children 
in the Grantee's County who are referred by DFPS; 

D. Develop an estimated annual budget for the operations for this 
Contract, recommend it to the Commissioners Court and ~ppear 
in support of it at budget hearings; 

E. - 'Maintain staffing at the l~vel approved by the Commissioners' 
Court in its annual budget for each year in which the Cot:1tract is 
in effect; 

F. Authorize the expenditure of Grantee funds and other special 
funds for the children in the Grantee's County referred by DFPS; 

G. Review on a monthly basis expenditures, receipts and services 
delivered; 

H. The Grantee will certify that the expenditures reported to DFPS 
on the 4116X, State of Texas Voucher (Invoice) are allowable 
expenditures under Title IV-E; 

I. Use DFPS' financial and statistical reporting systems as directed 
by DFPS; and 

J. Submit on an annual basis Federal Assurances and' Certifications 
as directed by the Contract Manager. 

II. DFPS RESPONSIBILITIES. 

DFPS will: 

Ai Provide the Grantee with child population each quarter. 
B. Process .and pay the federally reimbursable portion of County

certified IV-E allowable expenditures on the submitted and approved 
invoice. 

1 



I.II. INVOICE AND PAYMENT. 

A. Budget. 

NS02 FORM-4504SOW 
AUGUST 2021 

1. Grantee must provide its Contrac::t Manager written notice 
.on an annual basis if the Attachment B will not change. 

2. If there is no change to Attachment B, then the Budget will 
carry over to the next Federa·1 Fiscal Year. 

3. If the Grantee is going to include indirect costs in its 
invoice, the Grantee will include by reference either the 
Grantee's approved. Indirect Cost Agreement with the 
Fe9eral Government or the appropriate documentation 
certifying the Grantee's official indirect cost rate. 

B. Invoice. 
1. Grantee will request payments using the invoice and in an 

accurate and timely manner for each federal quarter by 
the end of the following federal quarter and the 
expenditures in the invoice must include the information 
necessary to support these exp~nditures. 

'· 2·. If the quarterly expenditures for 'the Grantee average or 
are expected to average less than $1,000 per quarter, the 
Grantee may request approval from the .Cqnt,ract Manager 
to submit Invoices on an annual basis with the invoice for 
·each federal quarter submitted and documented separa_tely 
but at the. same time before the end· of the first federal 
quarter of the foilowing federal fiscal year. 



Texas Dept. of Family 
and Protective Services 

Signature Authority Designation 

All Contractors/Potential Contractors are required to fill out and submit this form. 

Completion of this form designates signature authority for 
Contractor; 

Hunt County 

N502-Form 2031 
September 2018 

The Contractor may: (1) designate additional signature authority by including the additional signature authority's 
name and title; or (2) verify that the signature below is the only signature authority designated for contracting with 
DFPS. 

The Contractor understands that there is an ongoing duty to notify DFPS in writing of any change to signature 
authority during the term of the contract with DFPS. The Contractor verifies that the signature(s) below is a 
complete, true and correct representation of signature authority. 

Bobby Stovall 
Printed Name 

County Judge 
Title of Authorized Representative 

Hunt County 
Legal Name of Contractor/Potential Contractor Procurement Number or Agency Account ID 

The Designated Signature Authority as referenced above has authorized the following person(s) listed below to 
also approve and sign on the contract functicms as indicated. Please note that both the printed name and signature 
is required for each authorized individual. 

Printed Name Title Function Signature 

Printed Name Title Function Signature 

Printed Name Title Function Signature 

Printed Name Title Function Signature 

Printed Name Title Function Signature 

Printed Name Title Function Signature 

I certify that the person(s) indicated above are designated as "Authorized Official(s)" for the purpose stated and that 
the signatures are valid. I further understand that it'is my responsibility to immediately notify the DFPS in writing of 
any changes to the above list. 

Bobby Stovall, County Judge --
-P-r-in-t-e_d_o_r_T-yp~e_d_N_a~m~e-&~T~it-le_o_f_C_o_n_t_ra_c_t_S_ig_n_a-to-~--~~ 

Pai:c I of I 



NS02 FORM- 5645G 
December 2024 

TEXAS' DEPARTMENT Of FAMILY AND PROTECTIVE SERViCES ~RANT 
UNIFORM TERMS AND CONDITIONS 

SECTION I 
FUNDING AVAILABILITY AND FINA"'CiAL 

A. FUNDING AVAiLABILITY. 

1. This Contract i!;i contingent upon the continued availability of funding. If 
funds become unavc!ilcible through the lack of appropriations, legislative 
or executiye budget cuts; amendment of the Appropriations Act, state 
agency ,consolidation, or ariy other disruptions of current appropriations, 
DFPS will reduce or terminate this Contract. 

2. DFPS is prohipited from incurri1Jg obligations in excess of amounts lawfully 
appropriated by the Texas Legisiature ·over the course of a biennium. 

B. TRAVEL EXPENSES. 

Travel expenses authorized by this Contract. will be reimbursed according to the, 
rates set by the State of Texas TexTr_avel (or its successor) progr~Hii. 
Furthermore, DFPS reserves the ,right to reimburse at a rate equal· to the rate 
DFPS employees receive even if the rates set by TexTravel are higher. 

C. NQ DEBT AGAINST T~E STATE. 

For Grantees .that are riot governmental entities, this··Contract wrll not be 
construed. as creating any debt by ,or on behalf of the State of Texas. 

D. DEBT TO STATE. 

If a law prohibits the Texas Comptroller of Public Accounts from making a 
payment, the Grantee acknowledges that 'DFPS's payments ,under the Contract 
will be applied toward eliminating the Grantee's debt or·deliriquer.1cy, regardless 
of when it arises. 

E. RECAPTURE OF .FUNDS. 

Grantee agrees that: 
1. DFPS will withhold all or part of any payments to Grantee to offset 

overpayments made to Grantee. Overpayments, as used in this Sectior1, 
include payments made by DFPS that exceed the· maximum allowabl~ rates; 
th_at ar.e not allowed und_er applicable Jaws, roles, or regulations; or that are 
9therwise inconsistent with this Contract, including any unapproved 
expenditures. 

'.2; It will return to DF.PS any amounts paid that are disallowed pursuant to any 
financial and compliaric.e audit of. .func:ls received under this Cpntract~ and 

3. It will reirnb4rse such disallowed costs from flJnds that were not provided 
or otherwise made available to Gnrntee under. this Contract or from a 
source of federal .funds derived from programs administered by DFPS or 
the State of. Texas. 

TEXAS DEPARTMENT OF FAMILY AND PROTECTIVE SERVICES GRANT 
UNI FORM <TERMS AND CQNDITIONS PAGE 1 



i. 
N502 FORM-564SG, 
December 2024 

F. FINANCIAL REMED;J:ES. 

In addition to any other remedy under law, DFPS reserves the right to 
implement financial remedjes based oil monitoring or audit findings related to 
violations of this Contract's requirements including recovery of all actual 
damages 'bFPS .accrues as a result of a Grantee's noncompliance. As applicable 
to this Contract, additional financial remedies or liquidated damages rnay be 
provided for in this Contract's Supplemental and· Special Conditions. 

G. ALLQWABLE COSTS. 

'DFPS will reimburse the' allowable costs incurred in performing the Contractthat 
are sufficiently documented. Grantee must have lncurr~d a cost prior to 
daiming reimbursement and within the applicable term to be eligible, for 
reimbursement LJnder this Contract. DFPS will determine whether costs 
submitted by Grantee are allowable. and eliQible for reimbursement. If DFPS has 
paid funds to Grantee for unallowable or· ineligible costs, DFPS will notify 
Grantee in writing; and Grantee ·shall return the funds; to DFPS within 30 
calen.dar days of the date ,ofthis writt:e·n notice. OFPS will withhold all or part of 
any payments to Grante·e to ·offset reimbursement for any unallowable qr 
ineligible expenditure that Grantee has. not refunde6 to DFPS or if financial 
status reports required under the Financial Status Reports ~ection are not 
submitted,,by the due dates. 'DFPS will take repayment (recoup) from funds 
available under thi~ Contract in amounts necessary to fulfill Grantee's 
repayment obligations. Applicable cost pdnciples, qUdit requirements, and 
administrative requirements include the following c_hart. Furthermore, 0MB 
Circulars will be applied with the modificat_ions prescribed by the Texas Grant 
Management standards (TxGMS) \A,fith effect given, to whichever provision 
imposes the more string~nt requirement in the event of a conflict. 

TEXAS DEPARTMENT OF FAMILY AND PROTECTIVE SERVICES GRANT 
UNIFORM TERMS AND CONDillONS PAGE 2 



N.502 FORM- 564SG 
.December 2024 

.. 

Applicable Applic~bie Audit Adtni_ni~trative 
Entity Cost Requirements Requirements 

Principles ,_ .. 

State, Local · 2, CFR, Part 225 2 ·cFR Part 200, 2 CFR part 200 
and, Tribal Subpart F and and TxGMS 
Governments TxGMS 
Educational . 2 CFR, Part 220 2 CFR Part 200, 2. CFR Part 200 
Institutions Subpart F and and TxGMS 

TxGMS 
Non-profit 2 CFR, Part 230 2 CFR Part 200, i CFR iPait 200 
Organizations Subpart F and and TxGMS 

TXGMS 
For-profit 48 CFR, 'Part 31 2 CFR Part 200, .2 cr;R Part 
Organization other Contract Cost Subpart F and '200 ~nd . 
than a hospital · Principles TxGMS TxGMS 

Procedures, or 
uni~orm cost 
accounting 
star.idards that 
comply with c:ost 

·, principles 

' 
acceptable ·to the 
federal or st9te 

.. .awarding aqency -

H. I"IDEPENDENT SINGLE OR PR.OGRAM-SPECIFIC AUDIT. 

If Grantee, within Grantee's ,fiscal year, expends a total amount of at least 
$750,000 in federal funds awarded, Grantee shall have a single audit or 
program-specific audit in accordance with 2 CFR 200. The $750,000 federal 
thresho ld amount includes federal funds pas·sed th.rough by way of state agency 
awards. If Grantee, within• Grantee's fiscal year, expends a total amount of at 
least $750,000 in state funds awarded, Grantee must have a single audit or 
program-specific audit in accordan<;:e with TxGMS, State of Texas Single Audit 
Circular. The audit must be co11ducted by 9n indepe_nderit ce_rtifie•d public 
accountant and in accordance with 2 CFR 200 Government Auditing Standards; 
and TxGMS. For-profit Grantees whose expenditures meet or exceed the federal 
or .~tate expenditure thresl:lolds stated above shall follow the guidelines in 2 CFR 
200 or TxGMS; as applic;:able, for their program-specifi_c audits. Texas Health and 
Human Services Commission (HHSC) Single Auait Services will notify Grantee to 
complete the Single· Audit Determination Form. If Grantee fai ls to complete th~ 
Sing I~ Audit bet~rmination Form wit,hin 30 calendar days after· notification by 
H·Hsc Single Audit Services to do so, then Grantee shall be subject to the PFPS 
sanctions and remedies for non -compllan~e with this Contract. Each Grantee that 
ls required to obtain a single audit must competitively re-procu re sing le audit 
services once every six y~ars. Grantee shal i procure audit services in compliance 
with this section and state procurement procedures as well as with the provisions 
ofTxGMS. 

TEXAS DEPARTMENT OF FAMILY AND PROTECTIVE SERVICES GRANT 
'UNIFORM TERMS AND CONDITIONS 
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NS02.FORM-564SG 
December 2024 

I. SUBMISSION OF AUDIT. 

Within 30 days after r~ceipt oflhe independent certified public accountant's 
report or nine months after the e_nd of the fiscal year, Grantee shall. sutlmit 
electronically one copy of the Single Audit qr Program-Specific Audit to DFPS as 
directed .in this Contract and ,another topy ·to , 
single audit .report@hhsc.texas.gov. 

J. INSURANCE. 

For Grantees that are not governmental entities, the following apply: 
1. Unless otherwise specified in this Contract; its Supplemental and Speci~I 

Conditions or the solicitation that this ·contract resulted from, Grantee will 
acquire _and maintain, for the dLJration ,of this Contr:act, insurance coverage 
r.iec:essary to ensure proper fulfillment of this Contract and potential liabilities 
thereurider with financ:ially sound and reputable insurers licensed' by the 
Texas Department oflnsurance and in the type and amount customarily 
,carried within the industry or as determined by DFPS. 

2. Grantee will provide evidence of ini;;ura_nce upoh request' by bFPS. 
3. If any poiicy is determined by DFPS to be deficient and to, not comply with 

the terms of this Contract, Grantee will secure such addjtional coverage as 
,requirediby DFPS, law, or regulation. 

4. If coverage expires during the te~m ofthis Contract, Grantee must produce 
renewal certificates for each type of coverage. · 

K. NONSUPPLANTING. 

Grantee ,shall not use funds from this Contract to replace or substitute for 
existing funding f.rom other sources but shall use fu11ds from this Contract to 
supplement e_xisting state or local fLlQds currently available .. Grantee shall make 
a good faith effort to maintain its ,current level of support. Grantee will be 
irequired to suomit documentatfon substc:1ntiating that .a reduction in state or 
local funding, if any, resulted for reasons other than receipt or expected receipt 
of funding under this Contract. 

SECTION:II 
RECORDS- ACCESS, AUDIT, AND .RETENTiON 

A. RECORDS RETENTION AND ACCESS. 

1. Grantee will keep and maintain accurate and complete records necessary to 
determine complia,ace w-ith this Contract and applicable laws. 

2. Grantee will provide access to Its recor:ds to DFPS, i:he Texas State Auditor's 
Office (SAO), the federal government, and their _authorized' representatives. 

3. lJnles~ otherwise specified in this Contract, Grantee will maintain-legibl'e 
copies of Subcontracts under this Contract a_nd all related d_ocurnentation for 
a minimum ·of seven. year$ after t.he termination of this Contract or seven. 
years after the completion of any litigation or dispute involving the Contract; 
whichever is longer. -

TEXAS DEPA~TMENTOF FAMILY AND PROTECTIVE SERVICES GRANT 
UNIFORM TERMS AND CONDITIONS PAGE 4 · 



,. 
NS02 FORM-5645G 
December 2024 

GRANTEE WILL NOT DISPOSE OF ·RECORDS BEFORE PROVIDING' THE 
DFPS CONTRACT MANAGER WRITTEN NOTI~E OF J;TS iNTENT TO 
DISPOSE OF RECORDS AND RECeJViNG-WRITTl:N APPROVAL FROM 
THE DFPS CONTRACT MANAGER:. 

B. SAO AU.DIT. 

1. Grantee understands that acceptance of funds under this Contr~ct or 
through• a Subcontract acts ~s acceptance of the authority of the .SAO, or 
any successor agency, to conduct an audit or investigation in connection 
with those funds. 

2. Under the direction of the Legislative Audit Committee, -an entity .that is the 
subject of an SAO audit or inv~stigation must provide the· SAO access to any 
infcfrm9tion that is con$idered relevant . 

3 .. Grantee agrees to c9operate fully with the SAO~ or its successor, ih the 
conduct of the audit or investigation, including providing all records 
requested. 

4. Grantee will ensure that this. clause concerning the authority to audit funds 
received indirectly by Subgrantees related to this contract a'nd the 
requirement to cooperate is included in any subcontracts it awards .. 

C. COMPLIANCE W_ITH AUDIT OR INSPECTION FIN'r)INGS. 

1. Grantee Will imple_ment all corrections necessary to ~ddress any finding of 
noncompliance with any law, regulation, audit requirement, accounting 
principle,. or deficiency iclentifiec;j in any audit, review., or inspection of this 
Contract. 

2. Any such correction will be at Grantee or its Subgrantee's sole expense. 
,3. Whether Grantee's i:lction corrects the noncompliance will be sblely the 

decision of DFPS. 
4. Grantee must provide, at DFPS's request, a copy of those portions of 

Grantee's and its Subgrantees' internal audit reports relating to this 
Contract. 

D. CONFIDENTIAL INFORMATION. 

1. Grantee agrees to only use DFPS confidential information for the purpose of 
this Contract and to comply with all applicable state and federal laws when 
it receives and stores DFPS cocifidential information, incluc;jing but not 
limited to• the following enumerated. This includes· any communication or 
record regardless of form or fo~mat ,pr:ovided or mad.e available thro1:1gt, any 
means and• includes records or-information that identifies :OFPS children or 
clients: 

a. Section 106 of the Child Abuse Prevention ·and Treatment Act, codified 
at 42 U.S .. C. 5106a; · 

b .. Section 471 of Title IV--E of the Social Security Act, codified at 42 
U.S.C. 671(a)(8), arid related federal rules at 45 CFR 1355.30 and 45 
CFR 205.50; 

c. Social Security Administration data, including without limitation 
Medicaid information (Social Security Act, 42 U.S.C. ChaptE:?r 7}; 
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d. Family Educational Rights ahd1 Privacy Act, 20 U.$.C. §123291 34 ·CF.R 
Part 99; · -

e. Protected 'health inforrri_ation, inclu~ling ,electro_nic protected health 
information or unsecured protected health information under the 
Health Insurance Portability and .Accountability Act of 1996 (HIPAA), 
42 U.S.C. Chapter 7, Subchapter XI, Part·C; 4,5 CFR Parts f60 and, 
164; . . 

'f. Confidentiality of Alcohol and Drug Abuse Pati~nt Records, 42 U.S.C. 
§290dd-2, 42 CFR Part 2; 

g. Federal Tax Jnforr.nation, Int.ernal Revenue Code, Title 26 of the United 
States Code including, IRS Publication 1075; 

h. The P-rivacy Act ·of 1974, as· amended by the Computer Matching ,and 
Privacy Protee;tion Act of 1988, 5 U,S;C, §5~2a; 

i. Personal identifying informatjon defined by Texas Busirie$S and 
Commerce Code Chapter: 5211, and 0MB Memorandum 07-16, 

j. Safeguarding' Against and Responding to the Breach of Persqnally 
,Identifiable Jnformatlon; 

k. Texas Family Ce>de §261.201 a.rid related· provisions in Chapters 261 
and 264· · · _, . - . 

I. Texas Health aqd Safety Code §81.04.6 and C:hapters ·1s1 and 611; 
m. Texas Human Resources Code §12.Q03, §40.1005, an9 Chapter 48; 
n. Texas Public Information Act, Texas Government Code Chapter 552; 
o. 19 Texas Administrative Code Ch~pter 702 Subchapter F (Child 

Protective Services) a_nd C:hapter 705 Subchapter ,M (Adult Protective 
Services); a·nd .. 

p. Criminal History_ Record Information guidelines in the FBI's Criminal 
Justice -Information Services (CJIS) Security ;Policy. 

2. Grantee will notify DFPS immediately, but not later than 24 hours, after 
-Grantee discovers any possible or actual unauthorized disclosure or breach 
of DFPS confidential ir,formation. Grantee will also fully cooperate with DFPS 
in investi_gating, mitigating, and issuing notifications for an unauthorized 
disc)9sure or br:each as d_irected oy DFPS. 

3. Grantee will only disdose information according to applicable raw arid will 
notify .OFPS ·as required by the applicable law when it makes a disclosure. 

4. In tt;ie event the Grantee receives a request or demand for confidential 
·information or records iii connection with any discovery, inyesti'gative, civil, 
·criminal, or other similar lega·1 proc~ss, they wili provide DFPS with written 
notic:e of this request or demand within two business days bf' receiving it. 

E. PUBLIC INFORMATIOf'I ACT.. 

:J.. Information related to this Contract will be subjec~ to the Public Information 
Act (PIA) found at 'Texi;!s Government Cage Chapter 552 and withheld from 
public disclosure or released only ir, a<:corqance with .the PIA 

2. In accordar.ice with Section 2252.907 onhe Texas Governrh<,'!r'.lt Code, the 
Grantee is -required to make ,any ihformation created or exchanged with 
DFPS pursuant to the Contract, and npt otherwise excepted from d_isdosure· 

· under the PIA, a:,,,,ailable in a format that is accessible by the pllblic at no 
additional char~e to OFPS. 
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SECTION III 
OWNERSHIP AND INTELLECTUAL PROPERTY 

.A. O.WNERSHIP. 

DFPS owns all work produced by Grantee under this Contract. 

B. INTELLECTUAL PROPERTY. 

1. To the extent any services, deliverables, or work performed by Grantee 
results in the creation of intellectual property, all rights, title, and interest in 
and to such intellectual property will vest in DFPS upon creation and will be 
deemed to be a "work made for hire" and made in the course of the services 
rendered pursuant to this Contract. 

2. To the extent that title to any such intellectual property will not by law vest 
ih DF PS, or such intellectual property will not be considered a "work made for 
hire," Grantee hereby irrevocably assigns all rights, title, and interest therein 
to DFPS. 

3. Grantee must give DFPS and the State of Texas, as well as any person 
designated by DFPS or the State of Texas, all assistance required to perfect 
the rights defined in this Section without any additional charge or expense 
beyond the stated amount payable to Grantee authorized under this · 
Contract. 

SECTION IV 
NOTICE AND REPORTING 

A. NOTICE OF LEGAL MATTER OR LITIGATION. 

Grantee will notify their assigned DFPS Contract Manager of any litigation or 
legal matter related to or affecting this Contract within seven calendar days of 
Grantee becoming aware of the litigation or legal matter. 

B. NOTICE QF CHANGE IN CONTACT PERSON OR KEY PERSONNEL OR 
MATTERS I~PACTING CONTRACT. 

Grantee will notify their assigned DFPS Contract Manager within 10 days of any 
change to the Grantee's Contact Person or Key Personnel in the Contract or any 
matter impacting the Contract, which includes but is not limited to changes to 
Grantee's name or identity, ownership, control, or governing board membership, 
any problem or potential problem associated with its performance or· services, or 
payee identification number. 

C COMPLAINT REPORTING. 

Unless otherwise noted in this Contract, DFPS will contact the Grantee when it 
receives a, complaint about the Grantee and advise the Grantee whether DFPS 
will conduct an investigation or will coordinate with the Grantee for an 
investigation. When DFPS requires the Grantee to conduct any part of the 
complaint investigation, Grantee must respond in writing to DFPS with all 
information and according to DFPS's requirements and specified time frames. 
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D. REPORTING ABUSE, NEGLECT, OR EXPLOITATION. 

In addition to any other reporting requirement, Grantee will report_ any 
suspected case of abuse, neglect, or exploitation to the appropriate authority 
as required by the Texas. Family Code Chapter 261 . All reports must be made 
within 24 hours of the discovery of the suspected abuse, neglect, or 
exploitation to DFPS Statewide Intake by either phone at 1-800-252-5400 
or on line at https://www.txabusehotline.org/Login/Defau lt.aspx. 

E. REPORTING CRIMINAL CONDUCT 

In addition to any other reporting requirement, if the Grantee, DFPS, or their 
employees become aware of either Grantee's, DFPS's or their employees' conduct 
against a person receiving DFPS's services that could constitute a criminal offens.e, 
they must report it to a local law enforcement ag~hcy no later than 48 hours after 
becoming aware qf such criminal conduct. 

A. BILATERAL AMENDMENT. 

SECT,ION V 
AMENDMENT 

Except as provided for in the Unilateral Amendment section below, this Contract 
can only be changed by a Bila~eral Amendment executed by both Parties. 

B. UNILATERAL AMENDMENT. 

A Unilateral Amendment will be effective on the date that is specified in lt. 
DFPS has sole discretion to issue a Unilateral Amendment to modify a 
Contract's requirements, terms, or conditions as follows: 
1. Correct an obvious clerical error; 
2. Modify a Contract or Grant Number or Agency ID Number; 
3. Incorporate new or revised state or federal laws, regulations, rules, 

or policies; 
4. Comply witl;l a court order or judgment; 
5. ,Update service-level description or daily rates; 
6. Update Grantee's name as recorded by the Secretary of State, as required by 

law, or as authorized by DFPS; 
7. Change either Party's Contract or Grant Manager or contact information; 
8. Change any recorded license number based on information obtained from the 

agency or entity issuing the license; and 
9. For Open Enrollments only, add or delete a geographic service area, service 

delivery location, or service type as long as it is part of a current Open 
Enrollment. 

SECTION VI 
TERMINATIO_N 

A. TERMINATION FOR CONV_ENIENCE. 

DFPS will terminate the Contract, in whole or in part, at any time when in its 
sole discretion, DFPS determines that termination is in the best interests of the 
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State of Texas. The termination will be effective on the date specified in 
DFPS's notice of termination. 

B. TERMINATION FOR CAUSE. 

1. If the Grantee fails to provide the services or goods required by this Contract 
or fails to comply with any terms or conditions of it, DFPS will terminate the 
Contract in whole or part. 

2. In addition to any other remedy allowed by law, Grantee will be responsib le 
to DFPS for all costs incurred by DFPS and the State of Texas to replace the 
Grantee. These costs include but are not limited to the costs of procuring a 
substitute Grantee and the cost of any claim or litigation that is reasonably 
attributable to Grantee's failure to provide services or goods. 

C. EQUITABLE SETTLEMENT. 

Any early termination under this Contract will be subject to the equitable 
settlement of the respective interests of the Parties up to the date of 
termination. 

SECTION VII 
GENERAL PROVISIONS 

A. GOVERNING LAW AND VENUE. 

This Contract and the rights and obligations of the Parties will be governed by 
and construed according to the laws of the State of Texas, exclusive of any 
conflicts of law provisions. Venue for any suit brought ' under this Contract will be 
in a court of competent jurisdiction in Travis County, Texas, unless DFPS elects 
otherwise. Grantee irrevocably waives any objection, including any objection to 
personal jurisdiction or the laying of venue or based on the grounds of forum 
non conveniens, which it will now or hereafter have to the bringing of any action 
or proceeding in such jurisdiction with respect to this Contract. 

B. INDEMNITY. 

THE FOLLOWING APPLIES TO GRANTEES THAT ARE NOT GOVERNMENTAL 
ENTITIES. 
1. GRANTEE WILL DEFEND, INDEMNIFY, AND HOLD HARMLESS THE STATE OF 

TEXAS AND ITS OFFICERS AND EMPLOYEES, AND DFPS AND ITS OFFICERS 
AND EMPLOYEES, FROM AND AGAINST ALL CLAIMS, ACTIONS, SUITS, 
DEMANDS, PROCEEDINGS, COSTS, DAMAGES, AND LIABILITIES, INCLUDING 
ATTORNEYS' FEES AND COURT COSTS, ARISING OUT OF OR RESULTING 
FROM: 
a. GRANTEE'S PERFORMANCE UNDER THE CONTRACT, INCLUDING ANY 

NEGLIGENT ACTS OR OMISSIONS OF GRANTEE, OR ANY AGENT, 
EMPLOYEE, SUBGRANTEE, OR SUPPLIER OF THE GRANTEE, OR ANY 
THIRD PARTY UNDER THE CONTROL OR SUPERVISION OF THE GRANTEE, 
IN THE EXECUTION OR PERFORMANCE OF THIS CONTRACT; 

b. ANY BREACH OR VIOLATION OF A STATUTE, ORDINANCE, 
GOVERNMENTAL REGULATION, STANDARD, OR RULE OF CONTRACT BY 
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THE GRANTEE OR ANY AGENT, EMPLOYEE, SUBGRANTEE, OR SUPPLiER 
OF THE GRANTEE, OR ANY THIRD PARTY UNDER THE CONTROL OR 
SUPERVISION OF THE GRANTEE, IN THE EXECUTION OR PERFORMANCE 
OF THIS CONTRACT; 

c. EMPLOYMENT OR ALLEGED EMPLOYMENT DISCRIMINATION, INCLUDING 
CLAIMS OF DISCRIMINATION AGAINST GRANTEE, ITS OFFICERS, OR ITS 
AGENTS; OR 

d. WORK UNDER THIS CONTRACT THAT INFRINGES OR MISAPPROPRIATES 
ANY RIGHT OF ANY THIRD PERSON OR ENTITY BASED ON COPYRIGHT, 
PATENT, TRADE SECRET, OR OTHER INTELLECTUAL PROPERTY RIGHTS. 

2. NOTHING IN THIS CONTRACT WILL BE CONSTRUED AS A WAIVER OF 
DFPS'S SOVEREIGN IMMUNITY. 

3. IF DFPS IS A NAMED DEFENDANT IN ANY SUIT INVOLVING THIS CONTRACT, 
THE DEFENSE WILL BE COORDINATED BY THE GRANTEE WITH THE OFFICE 
OF THE TEXAS ATTORNEY GENERAL. GRANTEE MAY NOT AGREE TO ANY 
SETTLEMENT REGARDING SUITS INVOLVING THIS CONTRACT IF DFPS rs A 
NAMED DEFENDANT WITHOUT FIRST OBTAINING THE CONCURRENCE OF 
THE TEXAS ATTORNEY GENERAL. 

C. BACKGROUND HISTORY CHECKS AND RIGHT OF REMOVAL. 

1. Before providing direct services or having direct client contact, or access to 
client records, the Grantee will submit information necessary for DFPS to 
conduct background checks on its employees, Subgrantees, or volunteers 
according to the DFPS Background Checks Handbook under the applicable 
policy section at 
http://www.dfps.texas.gov/handbooks/Background Checks/default.asp. 
including any required disclosures. Furthermore, before the employee, 
Subgrantee, or volunteer can provide direct services, have direct contact, or 
access client records, the Grantee must receive notice from DFPS that the 
background check has been approved. 

2. If while providing direct services or having direct client contact or access to 
client records, the Grantee becomes aware of any new arrest or investigation 
of abuse or neglect conducted by any federal, state, or local agency or board 
of an employee, Subgrantee, Subcontractor or volunteer, then the Grantee 
will notify DFPS within 10 business days of becoming aware of it. DFPS will 
determine if and when the employee, subgrantee, or volunteer can have 
direct contact with clients. 

D. ASSIGNMENTS. 

Grantee will not assign all or any portion of its rights under, interests in, or 
duties required under this Contract without prior written consent of DFPS. Any 
attempted assignment in violation of this Section is void and without effect. 
This Section will not prohibit collateral assignment of payments for the 
purpose of secured lending arrangements in the ordinary course of business. 

Grantee agrees that DFPS may, in one or more transactions, assign, pledge, or 
transfer this Contract. 

TEXAS DEPARTMENT OF FAMILY AND PROTECTIVE SERVICES .GRANT 
UNIFORM TERMS AND CONDITIONS PAGE 10 



N502 FORM-5645G 
December 2024 

E. SEVERABILITY. 

If any provision contained in this Contract is held to be unenforceable by a court 
of law or equity, this Contract will be construed as if such provision did not exist, 
and the non-enforceability of such provision will not be held to render any other 
provisions of this Contract unenforceable. 

F. SURVIVABILITY. 

Termination or expiration of this Contract will not' release either Party from any 
liabilities or obligations that the Parties have expressly agreed will survive any 
such termination or expiration, that remain to be performed, or that by their 
nature would be intended to be applicable following any such termination or 
expiration, including maintaining confidentiality of information and retaining 
records. 

G. FORCE MAJEURE. 

Except with respect to the obligation of payments under this Contract, if either 
of the Parties after a good faith effort is prevented from complying with any 
express or implied covenant of this Contract by reason. of war, terrorism, 
rebellion, riots, strikes, acts of God, any valid order, rule, or regulation of any 
governmental authority, or similar events that are beyond the control of the 
affected Party ( collectively referred to as force majeure events), then while so 
pr~vented, the affected Party's oblfgation to comply with such covenant will be 
suspended, and the affected Party will not be Hable for damages for failure to 
comply with such covenant. In any such event, the Party claiming force 
majeure will promptly notify the other Party of the force majeure event in 
writing of the reason for such delay, estimated duration of the delay, and the 
steps taken to minimize the delay. 

H. AUTHORITY OF DFPS STAFF. 

DFPS staff are not authorized to sign non- DFPS forms unless DFPS has given 
prior approval to those forms. DFPS is not b9und to the terms of any forms 
signed by unauthorized staff. 

I. DISPUTE RESOLUTION. 

For Grantees that are not governmental entities, the Parties will use the dispute 
resolution process in Texas Government Code Chapter 2260 to resolve any 
dispute that arises under this Contract. Grantee's Notice of Claim of Breach of 
Contract is delivered to their DFPS Contract Manager in their Contract and to the 
DFPS Office of General Counsel at the address listed below, by hand, certified 
mail return receipt requested, or other verifiable delivery service, and is 
effective on date received. 
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J. WAIVER. 

Office of General Counsel Physical Address 
4900 N. Lamar Blvd. 

Austin, TX 78751 

Mailing Address 
P.O. Box 149030 

Austin, TX 78714-9030 
Mail Code: E611 

DFPS's failure to enforce any provision of this Contract or its payment for 
services or goods provided under this Contract will not constitute a waiver of 
any provision of the Contract. 

K. CIVIL RIGHTS. 

1. Grantee agrees to comply with state and federal anti-discrimination laws, 
including: 

a. Title VI of the Civil Rights Act of 1964 (42 U.S.C. §2000d et seq.); 
b. Section 504 of the Rehabilitation Act of 1973 (29 U.S.C. §794); 
c. Americans with Disabilities Act of 1990 (42 U.S.C. §12101 et seq.); 
d. Age Discrimination Act ·of 1975 (42 U.S.C. §§6101-6107); 
e. Title IX of the Education Amendments of 1972 (20 U.S.C. §§1681-

1688); 
f. Food and Nutrition Act of 2008 (7 U.S.C. §2011 et seq.); and 
g. DFPS's administrative rules, as set forth in the Texas Administrative 

Code, to the extent applicable to this Contract. 
2. Grantee agrees to comply with all amendments to these laws and all 

requirements imposed by the regulations issued pursuant to these laws. 
These laws provide in part that no persons in the United States will on the 
grounds of race, color, national origin, sex, age, disability, political beliefs, 
or religion be excluded from participation in or denied any service or other 
benefit provided by federal or state funding or otherwise be subjected to 
discrimination. 

3. Grantee agrees to comply with Title VI of the Civil Rights Act of 1964 and its 
implementing regulations found at 45 CFR Part 80 or 7 CFR Part 15 that 
prohibit a Grantee from adopting and implementing policies and procedures 
that exclude or have the effect of excluding or limiting the participation of 
clients in its programs, benefits, or activities on the basis of national origin. 
Civil rights laws require Grantees to provide alternative methods for 
ensuring access to services for applicants and recipients who cannot express 
themselves fluently in English. Grantee agrees to take reasonable steps to 
provide services and information, orally, in writing, and electronically, in 
appropriate languages other than English to ensure that persons with limited 
English proficiency are effectively informed and can have meaningful access 
to government-funded-programs, benefits, and activities. 

4. Grantee agrees to post applicable civil rights posters in areas open to the 
public informing clients of their civil rights and including contact information 
for the HHSC Civil Rights Office. The posters are available on the HHSC 
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website at https://www.hhs.texas.gov/about/your-rights/civil-rights
office/civil-rights-pasters. 

5. Grantee agrees to comply with Executive Orders 13279 and 13559 and their 
implementing regulations at 45 CFR Part 87 or 7 CFR Part 16. These provide 
in part that any organization that participates in programs funded by direct 
financial assistance from the United States Department of Agriculture or the 
United States Department of Health and Human Services will not 
discriminate against a program beneficiary or prospective program 
beneficiary on the basis of religion or religious belief. Grantee must provide 
written notice to beneficiaries of these rights. 

6. Upon request, Grantee will provide the HHSC Civil Rights Office with copies 
of the Grantee's civil rights policies and procedures. 

7. Grantee must notify HHSC's Civil Rights Office of any civil rights complaints 
received relating to its performance under this Contract. This notice must be 
delivered no more than 10 calendar days after receipt of a complaint. This 
notice must be directed to: 

HHSC Civil Rights Office 
North Austin Complex 

4601 W. Guadalupe Street, Mail Code W206 
Austin, TX 78751 

Phone Toll Free: (888) 388-6332 
Phone: (512) 438-4313 

TTY Tall Free: (877) 432-7232 
Fax: (512) 438-5885 

L. PERMIT AND LICENSE. 

Grantee wil! be responsible at its expense for obtaining all permits and 
licenses required by city, county, state or federal rules, regulations, or laws 
necessary or required for the Grantee to provide services or goods under this 
Contract. 

M. WARRANlY. 

Grantee warrants that all services, deliverables, and work done under this 
Contract will be completed in a manner consistent with generally accepted 
standards in the applicable trade, profession, or industry; conform to or exceed 
the specifications set forth in the Contract; be fit for ordinary use and of good 
quality; and contain no material defects. 

N. E-VERIFY /EMPLOYEE ELIGIBILITY. 

By entering into this Contract, Grantee certifies and ensures that it utilizes and 
will continue to utilize, for the term of this Contract, the U.S. Department of 
Homeland Security's e-Verify system to determine the eligibility of all persons 
employed during the Contract term to perform duties within Texas and all 
persons (including Subgrantees) the Grantee assigns to perform services, 
deliverables, and work pursuant to the Contract. 
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0. REPORT OF WASTE, FRAUD, OR ABUSE. 

Grantees who suspect fraud, waste, or abuse (including employee misconduct 
that would constitute fraud, waste, or abuse) are required to immediately 
contact both the Texas HHSC Office of the Inspector General at 1-800-436-6184 
and the Texas State Auditor's Office at 
https: //sao. fraud. texas. gov /ReportFraud/. 

P. STANDARDS OF SERVICE DELIVERY. 

1. Grantee will make reasonable efforts to provide services that take into 
consideration the intellectual functioning, literacy, level of education, and 
comprehension ability of each DFPS Child or Client in order to present 
information in a way that meets their individual needs. 

2. Grantee will provide services in the language that will best meet the Child or 
Client's needs either directly by Grantee or a DFPS approved translator. 

Q. PUBLICITY. 

1. Unless prior written authorization is given by DFPS, Grantee· must not use 
the name of, or directly or indirectly refer to DFPS in any media release, 
public announcement, or public disclosure relating to the Contract or its 
subject matter, including in any promotional or marketing materials, 
customer lists, or business presentations. 

2. Grantee will publish, at its sole expense, results of Grantee performance 
under the Contract with DFPS's prior review and written approval, which 
DFPS will withhold at its sole discretion. Grantee will acknowledge the 
support received in all format types (written, visual, and audio) from DFPS 
and the Federal Agency, as applicabl~. 

R. LIMITATION OF DFPS NAME, SEAL, OR LOGO. 

1. Grantee will not use the DFPS name, seal, or logo in any form or manner 
without the prior written approval of DFPS. 

2. Grantee will not use the DFPS name, seal, or logo to imply any DFPS 
endorsement, approval, or sponsorship of Grante.e's goods or services. 

S. SUBCONTRACTING AND SUBAWARDING. 

As applicable under the Contract, Grantee will comply with the following: 
1. Grantee will be responsible to DFPS for all Subcontractors' and Subgrantees' 

performance under this Contract. Subcontractors and Subgrantees providing 
services under the Contrac;t will meet the same requirements and level of 
experience as required of Grantee. 

2. No Subcontract or Subaward under the Contract will relieve Grantee of 
responsibility for ensuring the requested services are provided. 

3. Grantee cannot subcontract or subaward case management services without 
prior written DFPS permission. 

4. Grantees planning to subcontract or subaward all or a portion of the work to 
be performed will identify the proposed Subcontractors and Subgrantees. 

5. Subcontracting and Subawarding will be solely at Grantee's expense. 
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.6. DFPS retains the right to check Subcontractors' and Subgrantees' 
backgrounds and to approve or reject the use of submitted Subcontractors 
and Subgrantees. 

7. Grantee will be the sole contact for DFPS, and Grantee will list a designated 
point of contact for all DFPS inquiries. 

8. Grantee will include a term in all subcontracts and subawards that 
incorporates this Contract by reference and binds Subcontractors and 
Subgrantees to all the requirements, terms, and conditions of this Contract 
related to the service being provided by the Subcontractor and Subgrantee 
as well as explicitly hold that this Contract controls in the event of any 
conflict with Subcontractor. DFPS approval of Grantee's use of any 
Subcontractor and Subgrantee is conditioned upon the extent that any 
subcontract and subaward does not conflict with any requirements of the 
Contract between DFPS and Grantee. 

T. INFORMATION SECURITY AND CYBERSECURITY TRAINING 
REQUIREMENTS. 

As applicable to this Contract, the Grantee must comply with DFPS's Data and 
System Security Requirements at · 
http://www.dfps.texas.gov/Doing Business/documents/Contractor Data and Sys 
tern Security Reguirements.pdf and agrees to periodically check for, and comply 
with, any updates made to this document. 

U. REMOVAL OF ACCESS. 

Grantee will immediately remove access capabilities to any DFPS 
automated/internet-based applications, or immediately notify DFPS that access to 
such applications needs to be terminated for any employee, Subcontractor, 
Subawardee, or volunteer whose employment, subcontract, or volunteer term with 
Grantee has ended for any reason. 

V. BUSINESS CONTINUITY AND DISASTER RECOVERY PLANS. 

Upon request from DFPS, Grantee will provide copies of its most recent business 
continuity and disaster recovery plans. 

W. UNIFORM ACCESSIBILITY REQUIREMENTS. 

As applicable to this Contract, the Grantee must comply with DFPS's Uniform 
Accessibility Requirements at 
http://www. dfps. texas. gov /Doing Business/documents/DFPS-U n iform
Accessibility-Reguirements-Section508-WCAG2 .0. pdf and agrees to periodically 
check for, and comply with, any updated requirements made to this document. 

X. MILITARY INFORMED CARE OR CULTURAL COMPETENCY TRAINING. 

In accordance with Texas Government Code §434.352(e), if the Grantee is 
awarded a grant from DFPS to provide mental health services to veterans or 
veterans' families, the Grantee is required to: 

1. Have a prior history of successful execution of a grant from DFPS; 
2. Provide personnel who provide mental health services to veterans or 
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veterans' families with military informed care or military cultural 
competency training; or 

3. Require personnel who provide mental health services to veterans or 
veterans' families to complete military competency training provided by any 
of the following: 

a. Texas Veterans Commission; 
b. HHSC; 
c. Military Veteran Peer Network; 
d. Substance Abuse and Mental Health Services Administration; 
e. United States Department of Defense; 
f. United States Department of Veterans Affairs; or 
g. Nonprofit organization that is exempt from federal income taxation 

under Section 501(a), Internal Revenue Code of 1986, by being listed 
as an exempt entity under Section 501(c)(3) of that code, with 
experience in providing training or technical assistance to entities 
that provide mental health services to veterans or veterans' families. 

SECTION VIII 
CERTIFICATIONS AND AFFIRMATIONS 

As applicable to this Contract, Grantee certifies and affirms by entering into this 
Contract that these certifications and affirmations apply to Grantee and all of 
Grantee's principals, officers, directors, shareholders, partners, owners, agents, 
employees, Subgrantees, independent contractors, and any other representatives 
who will provide services under or who have a financial or other interest in this 
Contract. 

A. Dealing with Public Servants. Grantee has not given or offered to give and 
does not intend to give at any time hereafter any economic opportunity, future 
employment, gift, loan, gratuity, special discount, trip, favor, or service to a 
public servant in connection with this Contract. 

B. Prior Disaster Relief Contract Violation. Under Texas Government Code 
§2155.004 (regarding the prohibition of certain financial participation by 
persons) and §2155.006 and §2261.053 (both relating to ability to receive this 
Contract, and convictions or penalties regarding Hurricane Rita, Hurricane 
Katrina, or other disasters), Grantee acknowledges that it is not ineligible to 
receive this Contract and that this Contract will be terminated and payment 
withheld if this certification is found to be inaccurate. 

C. Child Support Affirmation Obligation. Under Texas Family Code 
§231.006 (relating to delinquent child support), Grantee acknowledges that 
it is not ineligible to receive the specified Grant, loan, or payment and 
acknowledges that this Contract will be terminated and payment will be 
withheld if this certification is found to be inaccurate. 

D. Suspension and Debarment. Grantee is not presently debarred, suspended, 
proposed for debarment, declared ineligible, or voluntarily excluded from 
participation in this transaction by any federal department or agency under the 
regulations implementing Executive Order 12549 and Executive Order 12689, 2 
CFR Part 376 Debarment and Suspension and any relevant regulations 
promulgated by the department or agency funding this project. Grantee agrees 
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that this provision will be included in its entirety in Grantee's subcontracts if 
payment in whole or in part is from federal funds. Furthermore, Grantee 
acknowledges that it has not been subjected to suspension, debarment, or 
similar ineligibility determined by any state or local governmental entity. 

E. Excluded Parties. Grantee is not listed on the federal government's terrorism 
watch list described in Executive Order 13224. Entities ineligible for federal 
procurement or award are listed at https://sam.qov/search/?index. This 
Contract will be terminated, and payment withheld if this certification is 
inaccurate. Grantee must include this provision in its entirety in Grantee's 
Contracts, subawards, and subcontracts. 

F. Executive Head of a State Agency Affirmation. Under Texas Government 
Code §669.003 (relating to contracting with the executive head of a state 
agency), Grantee acknowledges that it is not the executive head of DFPS, was 
not at any time during the past four years the executive head of DFPS and does 
not employ a current or former executive head of DFPS. 

G. Franchise Tax Status. Grantee acknowledges that it is not currently 
delinquent in the payment of any franchise taxes owed to the State of Texas 
under Texas Tax Code Chapter i 71. 

H. Lobbying Prohibition. Payments to Grantee and Grantee's receipt of 
appropriated or other funds under this Contract are not prohibited by Texas 
Government Code §556.005, §556.0055, or §556.008 (relating to use of 
appropriated money or state funds to employ or pay lobbyists, lobbying 
expenses, or influence legislation). 

I. Buy Texas Affirmation. If this Co.ntract is for services, the Grantee will 
comply with Texas Government Code §2155.4441 for the purchase of 
products and materials produced in the State of Texas. However, this 
§2155.4441 is not applicable to Contracts or Contracts with federal funding 
that further prohibits the use of geographic preferences. 

J. Antitrust Affirmation. Grantee has not violated state or federal antitrust 
laws and has not communicated its bid for this Contract directly or indirectly 
to any competitor or any other person engaged in such line of business. 
Grantee hereby assigns to DFPS any claims for overcharges associated with 
this Contract under 15 U.S.C.§1, et seq., and Texas Business and Commerce 
Code §15.01, et seq. 

K. Entities that Boycott Israel. If the Grantee is a "Company" under Texas 
Government Code §808.001, at the time of executing this Contract, the Grantee 
is certifying that it does not boycott Israel and will not boycott Israel during the 
term of this Contract. 

L. Human Trafficking Prohibition. Under Texas Government Code 
§2155.0061, Grantee certifies that it is not ineligible to receive this Grant and 
acknowledges that this Contract may be terminated, and payment withheld if it 
is found that during the five-year period preceding the date of this Contract, 
the Grantee was convicted of any offense related to the direct support or 
promotion of human trafficking. 

M. Foreign Terrorist Organizations. Under Texas Government Code 
§2252.152, the Grantee warrants that it is not engaged in business with Iran, 
Sudan, or a foreign terrorist organization. 

N. Contracting Information Responsibilities. The requirements of Texas 
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Government Code 552, Subchapter J may apply to this Contract, and the 
Grantee agrees that this Contract can be terminated if the Grantee knowingly 
qr intentionally fails to comply with a requirement 6f this Subchapter. 

0. COVID-19 Vaccine Documentation. Grantee represents and warrants that it 
is-in compliance with Section 161.0085(c) of the Texas Health and Safety Code 
and is eligible pursuant to that section to receive a grant or enter into a 
contract with DFPS payable with state funds. 

P. Firearm and Ammunition Industries Discrimination P,rohibition. For 
Contracts entered into on or after September 1, 2021, if Grantee is a Company 
under Texas Government Code § 2274.002 at the time of executing this 
Contract, Grantee certifies that it is exempt under that section, or it does not 
have a practice, policy, guidance, or directive that discriminates against a 
firearm ~ntity or fi~earm trade association and wil! not discriminate duringthe 
term of.• the Contract against a firearm entity or firearm trade association. 

Q, Abortion Provider an~ Affiliate Transactions PrQhibited. Grantee certifies 
that this Contract is not a taxpayer resource transaction prohibited by Texas 
Government Code §2273;003 made by DFPS to the Grantee and Grantee's 
Receipt of appropriated funds under this .Contract are not prohibited by Article 
IX, Section 6.24 of the General Appropr;iations Act. 

R. Foreign Adversary Ownership Prohi~ited. By entering into this Contract, 
Grantee certifies and ensures that for the term of this Contract, Grantee is not 
and, if applicable, any of its holding companies or subsidiaries, is not: 
1. Listed in ~ec~ion 889 of the 2019 National Defens~ Authorization Act (NOAA); 
2. Listed in Section 1260H of the 2021 NOAA; 
3. Owned by the government of a country on the U.S. Department of Commerce's 

foreign adversaries list under 15 C.F.R. § 791.4; or 
4. Controlled by any governing or regulatory body located in a country on the 

U.S. Department of Commerce's foreign adversaries list under 15. C.F.R. § 
791.4. 

TEXAS DEPA_RTM_ENT OF FAMILY 'AND PROTECTIVE SERVICES GRANT 
UNIFORM TERMS AND CONDITIONS PAGE 18 



ATTACHMENT D 

N502 FORM-5622GCLIVE 
JANUARY 2025 

DFPS GRANT SUPPLEMENTAL&. SPECIAL CONDITIONS 

SECTION·I 
SUPPLEMENTAL CONDITIONS 

The DFPS Uniform Terms and Conditions are moc;tified for this Contract as 
follows. 

A. Section II (D) is modified by adding the following language as 
Subsection 5: 

5. The County may, without prior DFPS approval, provide access to 
records and/or information concerning children receiving services 
under this Contract by the DFPS to properly identified individuals 
appointed by a court of competent jurisdiction that are volunteers 
or employees of Court Appointed Special Advocates (CASA), 
guardians ad litem, and/or attorneys ad !item in accordance with 
Texas Family Code Section 107 .006. In order to confirm th~t ·an · 
individual who is accessing records and information is appointed by 
a court of competent jurisdiction, the County should-: 
a. If such individual is an employee of the CASA, guardian ad litem, 

or attorney ad litem, review for a valid court order; 
b. If such individual is a CASA volunteer, review for a valid court 

order and a notification letter of volunteer ·assignment and 
acceptance·, that clarifi.es the individual's appointment to the 
child for whom records or information is sought; or 

c. If County cannot readily deter:mine the identity or authority of an 
individual appointed by a court of competent jurisdiction; then 
County shoufd obtain written approval from DFPS prior to 
granting access to records or information. 

B. Section VII (C) is. deleted from the DFPS Uniform Terms and 
Conditions. 
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'In addition to the OFPS Grant Uniform Terms and Conditions, the Grantee 
agrees to comply with the following DFPS Grant Special Conditions. 

A. PAYMENTS UNDER.STATE PLANS APPROVED UNDER TITLE IV-E 
AND TANF. 

As applicable, Grantees must seek payment or adjustment to payments in 
accordance with the time limit specified in 45 Code of Federal Regulations 
(CFR) 95.1 that provides a two-year (ei.ght quarter) time limit for a State 
to claim Federal financial pa·rticipation in expenditures under State pla"r,s 
approved under Title IV-E and Temporary Assistance for Needy Families 
(TANF). 

Any invoice or amended invoice, that is submitted to DFPS later than 
seven quarters after the end of the quarter of the expense will not be 
processed unless DFPS determines that submission for payment of the bill 
to the federal government can be executed within the time limits 
,provided in the (:FR. 

B. REPORTING ABUSE, NEGLECT, OR EXPLOITATION. 

Grantee will report any suspected case of abuse, neglect, or exploitation 
to the appropriate authority as required by the Texas Family Code 
Chapter 261. All reports must be made within 24 hours of the discovery 
of the suspected abuse, neglect, or exploitation. 

C. SUBCONTRACTING. 

As applicable under the Contract, Grantee will comply with the following. 
1. Grantee will be responsible to DFPS for any ·subgrantee's performance 

under this Contract. Subgrantees providing services under the 
Contract will meet the same requirements and level of experience as. 
required of Grantee. 

2. No subcontract under the Contract will relieve Grantee of responsibility 
for ensuring the requested services are provided. 

3. Grantees .plar-ihing to subcontract all, or a portion, of the work to be. 
performed will identify the proposed subgrantees. 

4. Subcontracting will be solely at Grantee's expense. 
5. DFPS retains the right to check: subgrantee's background· .and approve 

or reject the use of submitted subgrantees. 

Page 2 



N502 FORM-5622GCLIVE 
JAl'JUARY 2025 

6. Grantee will be the sole contact for DFPS and Grantee will list a 
design~ted point of contact for all DFPS inquiries. 

7. Grantee will include a term In all subcontracts that incorporates this. 
Contract by reference and binds subgrantees to all the requ fretnents, 
terms, and conditions of this Contract related to the service being 
provided by the subgrantee, as well as explicitly hold that this Contract 
controls in the event of any conflict with subcontract. DFPS approval of 
Grantee's use of any subgrantee is conditioned upon the extent that 
any subcontract does not conflict with any requir~ments of the 
Contract between DFPS and Grantee. 

8 . Payments to subgrantees will be made pursuant to the Texas Prompt 
Payment Act (Texa~ Government Code Chapter 2251). 

D. INFORMATION SECURITY REQUIREMENTS. 

Grantee must comply with the following: 
1. The DFPS IT Security Polity l'ocated at: 

http://www.dfps.texas.gov iDolng Business/documents/Contractor Data and 
System Security Requirements.pdf 

2. Upon reasonable notice, Grantee must provide, and cause its 
subgrantees and agents to provide, DFPS or its desigriee,· prompt, 
reasonable, and adequate access to i;my information security records, 
books, docume'nts, and papers that are directly pertinent to the 
performance of the Contract including, but not limited to: 
a. Grantee information security policies, procedures, standards, 

guidelines·; 
b. Grantee security violation reports; 
c. Grantee employee security acknowledgement agreements; and 
d. Lists of Grantee's employees, subgrantees, and agents with 

authorized access to DFPS confidential information. 
3. The information in Subsection 2 above is subject to DFPS' review and 

approval. Neither DFPS' review or approval, nor its failure to review or 
approve, will relieve, waive, or satisfy .any .of Grantee's obligations 
under this Contract. 

4. Grantee will provide, and. will cause its subgrantees and agents to 
provide, to DFPS, upon reasonable notice, written certifications of 
compliance with controls and provisions relating to information 
security, including but not limited to, those. related to confidential data 
transfers and the handling and disposal of Personally Identifiable 
Information (PII). Acceptable forms .of written compliance may be, but 
are not limited to: 
a. The American Institute of Certified Public Accountants' Statement 

on Standards of Attestation Engagements 18 ("SSAE 18") or similar 
sub~equent report; 
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b. General Security Controls Audit; 
c. Application Controls Audit; 
d. Vulnerability Assessment; and 
e. Network/Systems Penetration Test. 

E. REMOVAL OF ACCESS. 

N502 FORM- 5622GCLIVE 
JANUARY 2025 

Grantee will immediately remove access capabilities to any DFPS 
automated/internet-based application(s), or immediately notify Of PS that 
access to such applications needs to be terminated for an employee, 
subgrantee, or volunteer whose employment, subcontract, or volunteer 
term with Grantee has ended for any reason. 
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0MB Number: 4040-0007 
Expiration Date: 02/28/2022 

ASSURANCES - NON-CONSTRUCTION PROGRAMS 

Public reporting burden for this collection of information is estimated to average 15 minutes per response, including time for reviewing 
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of 
information. Send comments regarding the burden estimate or any other aspect of this collection of Information, including suggestions for 
reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0040), Washington, DC 20503. 

PLEASE DO NOT RETURN YOUR COMPLETED FORM TO THE OFFICE OF MANAGEMENT AND BUDGET. SEND 
IT TO THE ADDRESS PROVIDED BY THE SPONSORING AGENCY. 

NOTE: Certain of these assurances may not be applicable to your project or program. If you have questions, please contact the 
awarding agency. Further, certain Federal awarding agencies may require applicants to certify to additional assurances. 
If such is the case, you will be notified. 

As the duly authorized representative of the applicant, I certify that the applicant: 

1. Has the legal authority to apply for Federal assistance 
and the institutional, managerial and financial capability 
(including funds sufficient to pay the non-Federal sha·re 
of project cost) to ensure proper planning, management 
and completion of the project described in this 
application. 

2. Will give the awarding agency, the Comptroller General 
of the United States and, if appropriate, the State, 
through any authorized representative, access to and 
the right to examine all records, books, papers, or 
documents related to the award; and will establish a 
proper accounting system in accordance with generally 
accepted accounting standards or agency directives. 

3. Will establish safeguards to prohibit employees from 
using their positions for a purpose that constitutes or 
presents the appearance of personal or organizational 
connict of interest, or personal gain. 

4. Will initiate and complete the work within the applicable 
time frame after receipt of approval of the awarding 
agency. 

5. Will comply with the Intergovernmental Personnel A1;t of 
1970 (42 U.S.C. §§4728-4763) relating to prescribed 
standards for merit systems for programs funded under 
one of the 19 statutes or regulations specified in 
Appendix A of OPM's Standards for a Merit System of 
Personnel Administration (5 C.F.R. 900, Subpart F). 

6. Will comply with all Federai statutes relating to 
nondiscrimination. These include but are not limited to: 
(a) Title VI of the Civil Rights Act of 1964 (P.l. 88-352) 
which prohibits discrimination on the basis of race, color 
or national origin; (b) Title IX of the Education 
Amendments of 1972, as amended (20 U.S.C.§§1681-
1683, and 1685-1686), which prohibits discrimination on 
the basis of sex: (c) Section 504 of the Rehabilitation 

Previous Edition Usa blo 

Act of 1973, as amended (29 U.S.C. §794), which 
prohibits discrimination on the b~sis of handicaps; (d) 
the Age Discrimination Act of 1975, as amended (42 U. 
S.C. §§6101-6107), which proh ibits discrimination on 
the basis of age; (e) the Drug Abuse Office and 
Treatment Act of 1972 (P.L. 92-255), as amended, 
relating to nondiscrimination on the basis of drug 
abuse; {f) the Comprehensive Alcohol Abuse and 
Alcoholism Prevention, Treatment and Rehabilitation 
Act of 1970 (P.L. 91-616), as amended, relating to 
nondiscrimination on th~ basis of alcohol abuse or 
alcoholism: {g) §§523 and 527 of the Public Health 
Service Act of 1912 (42 U.S.C. §§290 dd-3 and 290 
ee- 3), as amended, re lating to confidentiality of alcohol 
and drug abuse patient records: (h) Title VIII of the Civil 
Rights Act of 1968 (42 U.S.C. §§3601 et seq.), as 
amended, relating to nondiscrimination in the sale, 
rental or financing of housing; (i) any other 
nondiscrimination provisions in the specific statute(s) 
under which application for Federal assistance is being 
made: and, 0) the requirements of any other 
nondiscrimination statute(s) which may apply to the 
application. 

7. Will comply, or has already complied, with the 
requirements ofTitles II and Ill of the Uniform 
Relocation Assistance and Real Property Acquisition 
Policies Act of 1970 (P.L. 91 -646) which provide for 
fair and equ itable treatment of persons displaced or 
whose property is acquired as a result of Federal or 
federally-assisted programs. These requirements 
apply to all interests in rea l property acquired for 
project purposes regardless of Federal participation in 
purchases. 

8. Will comply, as applicable, with provisions of the 
Hatch Act (5 U.S.C. §§1501-1508 and 7324-7328) 
which limit the political activities of employees whose 
principal employment activities are funded in whole 
or in part with Federal funds. 
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Standard Fenn 424B (Rov. 7-97) 

Proscribed by 0MB Ctrcular A-102 



9. Will comply, as applicable,, with the provisions of the Davis
Bacon Act·(40 U.S.°C. §§276a to 276a-7), the CoP.~larid Act 
(40 U:S.C. §276c and 18 U.S.C. §.874), and the Cor,tract 
Worl<Hours and Safety S~andards Act (46 U.S.C. §§327-
333), regarding labqr stand,ards for fe9erally-asslsted 
construction subagreements. 

10. Wi ll comply, if applicable, with flood insurance purchase 
requirements of Section 102(a) of the Flood Disaster 
Protection Act of 1973 (P.L. 93~234).wh ich requires 
recipients in a special flood hazard area to.participate ih the 
program ahd to purchase,nood insurance if the (otal cost of 
insurable construction and acquisitfori is $10,000 or more. 

11 . Will comply with environmental standards which rhay·be 
prescribed pursuant to the following: (a) .institution of 
environmental quality control measures ·un_der the National 
Emiirorimental-'Poli~y Act of 1969 (P.L. ~1-190).and 
Executive Order (EO) 11514H b) notification of-violating 
facilities pursuant to EO 1-1738; (c) protection of wetlands 
pursuant to EO 11990; (~) ev?IUation of fiood hazards in 
noodplains in acccirdancewith, E9 119!38; (e) assurance. of' 
project consistency w ith the approved Stat~ man,agement 
program developed under the Coastal Zone Management 
Act of 1972 (16 U.$.C. §§1451 et seq.); (f) conformity of 
Federal actions to State (Clean Air) Implementation Plans 
under Section 176(c) of the Clean:Air Act of 1955, as 
amended (42 U.S:C. §§7401 et seq.); (g) protection of 
underground sources of drinking water under the Safe 
Drinking.Water Act.of 1974, as amended (P.L. 93-523); 
and, (h) protection 9f endangered species under. the 
Endangered Species·Act of 1973, as ame_nded (P.L."93-
205). 

12. Will comply w ith the·Wild and Scenic Rivers Act of 
1968 (16 U.S.C. §§1271 et seq.) related to protecting 
(:ompon~nts or potential components ofthe national 
wild and scenic rivers system. 

13 .. Will assist the awarding agency in assuring compliance 
•with Section 106 of the National Historic Preservation 
Act of 1966, as amendeq (16-U.s ic , §470), EO 1.1593, 
(identification a11d prcitectiol') .bf historic properties), and 
,the Archaeological and Historic Preservation Act of 
1974 (16 U.S.C .. §§469a-1 et·seq.). 

14. WIii comply with P.L. 93-348 regarding. the prqtecticin of 
human sybjects involved in research, developmerit, and 
related activities supported by this award of-assistance. 

15. Will comply with the Laboratory Animal Weifare Act of 
1966 (P.L. 89-544, as amended, 7 U.S.C. §§2131 et 
seq.) pertaining to the care, handling, and treatment. of 
warm biooded animals held' for research, leaching, or· 
other activities supported by this award of.assistance. 

16. Will comply with the Lead-Based Paint Poisoning 
Prevention Act (42 U.S.C. §§4801' et seq.) which 
prohibits the use oflead-based· paint in construction or 
rehabilitation of residence structures. 

17. Wiil cause tq :be performed the ,required financia l and 
compliahce audits in accordance with the. Single Audit 
At t Atnenaments of ·1996 arid m Ji B:Circular No. A-133 , 
"Audit~ of States, Local Governments, ~nd Non-Profit 
Organizations." 

18. Will corriply with all applicablernquirements of all other 
'.Fedefal laws, executive orders, regulations, and policies 
governing this ·program. 

19. Will comply with the requirements of Section 106(9) of 
the Trafficking Victims Protection Act(TVPA) of 2000, as · 
amended (72 U.S.C. 7~04) which 'prohibitsgrant award 
recipients or a sub-recip ient from (1).Engaging in severe , 
forms of trafficking 'in persqns during the period oftirne 
that the award 'is in effect (2) Procuring a·commercial 
sex act during th_e period of.time that the award i;. in 
effecto( (3) Using forced labor·in th~ periomiance of th·e 
award -or subawards under the award. 
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Aubree Hitchman 

From: 
Sent: 
To: 
Cc: 
Subject: 
Attachments: 

Amy Hoffmann <ahoffmann@jbi-ltd.com> 
Thursday, March 6, 2025 12:47 PM 
Aubree Hitchman 
Paige Ashley 
Hunt County, TX FY 2026 Title IV-E Legal Budget 
FY26 2030CLIVE-IR Hunt County HHS000285100055.pdf; FY26 2030CLIVE Hunt County 
H HS000285100055.pdf 

Caution! This message was sent from outside your organization. 

Hello Aubree, 

Attached please find the FY 2026 Title IV-E Legal Budgets for approval and signature. Please note there are two 
separate budgets. One budget for all the independent representation fees and the other for the attorney's office 
expenses. 

Please complete the following: 

❖ Review the attached documents. 
❖ Sign the summary page (page 1) for each budget. 
❖ Email the signed pages back to JBI. 
❖ Include the signed budgets in the packet back to Michelle Mendez at TD FPS. 

Please let me know if you have any questions. 

Thank you, 

Amy E. Hoffmann 
Senior Vice President, Fin~nclals 

JBI (Justice Benefits, Inc.) 
Government Consulting Firm 
1711 East Beltline Road 
Coppell, lX 75019 
TOLL FREE: 800-835-2164, eXI. -;>OJ 
LOCAL: (971) 406-3703 FAX- (971) 406-3763 
MOBILE: (972) -;>62-1654 
ahoffl>1am1@ibi-lrd.com 



JUSTICE BENEFITS, INC. 
JBI-LTD.COM 

Hunt County, Texas 

Title IV-E Legal Assistance 

Independent Legal Representation 

Budget 

October 1, 2025-September 30, 2026 



Texas Depl _ of Family 
and Protective Services 

Budget for Title IV-E 
County Legal Services Contract 

_ ,. --CLIVE Summary- _ 

Form 2030CLIVE 
Last Updated November 2020 

I Please seiect-.your Co_urity, an~' Bugget,Ef(ectiye_ Date'fr'orn-~rop <town boxes below . . 

County: \il:JNT COUNTY 
Contract Number: HHS000285100055 

·Budget Effective Date: · 10/1/2025-9/30/2_026 

I Estimated Total . 

Cost Category 
'!-1. , : 

Expenses 
· · :Allocable to 
: :,,TitlP. IV!E -

To~I - · l 
A ti . t d ' ' Total · 

. ' . . JI ctpa e A. ti 'j' t d ' j 
'Federal , n __ c ~a 8 . ' 

Relinb~rs~inen - ' County·~at;h., J. .::;«·_ ~ ~ . 
A .. Ad min lstratloli . ..-. :· 
A.1 . Direct Personnel Salaries 
A.2. Direct Personnel Frinoe Benefits 
A.3. Direct Personnel Travel. 
A.4. Direct Materials and Suoolies 
A.5. Direct Eauicment 
A.6. Direct Other Costs 

Total Administration 
B. Training . . -~ __ •. 
8.1. Title IV-E Training (75%) 
s:2. ntle IV-E Fosterinci Connections Traininq (75%) 
8.3. Non-Title IV-E Trainlno (50%) 
Total Training 
·c. _:1ndirect-Costs~·u,-.aDollcclb_l8) - · -

Total lndlrectCostsl. 

_ (~rand Total 

._..,.,n,n,•1."'" "''--""''0~ ,v11l1wWl,on .. tl_lC,1l IUI -n,...w,,...,,.,..v 

based on Eligible· Population Rate (EPR) during 
2nd quarter ofthe preceding fiscal year. Actual 
reimbursement will be based on EPR in effect for 
the county during the month in which expenses 
were incurred. 

$257 436.52 
$108 826.44 

$0.00 
$4 031 .85 
$2 277.88 
$8,014.22 

$380,586.91 
- , . 
' 

.$5 788.50 
'• $0:00 

$0:00 
$5,788.50 

- ·- , ·-
- -

:$0,00 $0;00 

$386,375.41 

Indirect Cost Rate, if applicable (attach a copy of t~e approved Certificate of Indirect Costs): 

Contractor Certification 

$32,509.08 $224 927.44 
$13 742.60 $95 083.84 

$0.00 $0,00 
$509.14 $3 522.71. 
$287.65 $1 990:23 

$-1 012.04 $7,002.18 
$48,060.52 $332,526.40 

. . .. . .. -- I -· -- . O H O . . 

$1 096.46 $4 692.04 
$0.00 $0.00 
$0.00 $0.00 

$1,096.46 $4,692.04 
: .! 

$0.00 $0.00 

$49,156.97 $337,218.44 

25.26% 

0:00% 

3_- 11-;>-o;;).1 

Printed Namd & Title I J 

Refer to Tille IV-E Financial Handbook for additional information: 
http:l/www.dfps.state.tx.us/handbooksfTit1e IYE County/default.asp 
End of worksheet 

Date 

last updated 2/7/25 



Texas Dept. of Family 
and Protective Services 

,,{, . . ;_; 

Po sition or·Title ... ;.. ; - .. -· 
-·•,,>.,·. •--· . --~! ... ·. 

Budget for Title IV-E 
County Legal Services Contract 

Administratioii" 
A:t Dirett'Perso'n~ei' Salari~!i · _,of . 

County: HUNT COUNTY 

Contract Number: no IV-E contract 

Budget Effective Date: 10/1/202S-9/30/2026 

Form 2030 CLIVE PR 
Last Updated November 2020 

·¾-of T1~e ii'. Nuf?~er·or · • .. Est1mat_~d Total ,. ! 
Monthly ~aiary . Spent, on w ~E ' Months of l;~pe.ns.e* 

:I~~,. ACtfvitiE!s --. ·"_ .. Service r ··':_t. _ .-iBxCxD\ "-~ 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

Total Direct Personnel Salaries: $0.00 



Texas Depl. of Famlly 
and Protective Services 

.. 

... 

. 

. 

Budget for Title IV-E 
County Legal Services Contract 

County: HUNT COUNTY 

Contract Number: no IV-E contract 

Form 2030 CLIVE PR 
Last Updated November 2020 

Budget Effective Date: 10/1/2025-9/30/2026 

Typ_e of, Fringe eenefjts 
Estimated' j total 'Expense* 

. . 

' 
.• . 

.. 

-

; 

. . 
: 

,.,.., 

-

Total Direct Personnel Fringe Benefits: $0.00 

*estimated total cost for Title IV-E related activities 

Refer to Title IV-E Financial Handbook for additional information: 



Texas Dept. of Family 
and Protective Services 

Budget for Title IV~E 
County Legal Services Contract 

Form 2030 CLIVE PR 
Last Updated November 2020 

Adjni~istraih:>n 
A.3. D.ir1?ct.Personn·e1 -r,rat~I•_ .. ,~ . 

County: HUNT COUNTY 

Contract Number: no IV~E contract 

Budget Effective Date: 10/1/2025-9/30/2026 

-.. , .. -.., - -~ -.......... ~-~- Estimated 1 

Note: only include travel ,NOT reh:~ted .to personnel Total Expense• I 
.. 

,., 

- . -

-

,· 

-·-

Total Direct Personnel Travel: $0.00 



Texas Dept. of Family 
ano Protective Services 

:'r' 

Budget for Title IV-E 
County Legal Services Contract 

Form 2030 CLIVE PR 
Last Updated November 2020 

County: HUNT COUNTY 

Contract Number: no IV-E contract 

Budget Effective Date: 10/1 /2025-9/30/2026 

Materials.and Supplies 
(descdpt"ion) 

_Estimated 
Tota.I Expense* 

i ' .~ ,,._ 

.. 

Total Direct Materials and Supplies: $0.00 



Texas Dept. of Family 
and Protective Services 

:4,dininistration 

Budget for Title IV-E 
County Legal Services Contract 

A:5; Direc.t E_ µi m~rit, ".:~ 

.. 

.. 

··--

-· 

. 

-

County: HUNT COUNTY 
Contract Number: no IV-E contract 

Budget Effective Date: 10/1/2025-9/30/2026 

.• 
Equipment Method, tlsed 
(description) (rent/lease/ purchase) 

.. ··- . .• 

·-

- .. 

---

.. . 

.. 

.. 

. -

Total Direct Equipment: 

Form 2030 CLIVE PR 
Last Updated November 2020 

.l 

l .Estimated 
"Total Expense• 

' 

.. -

$0,00 



Texas Dept. of Family 
and Protective Services 

Administration 

Budget for Title IV-E 
County Legal Services Contract 

Form 2030 CLIVE PR 
Last Updated November 2020 

A::~~-Pirec~ Q~twr;C9sts __ . _ •. •: · · :' ': ·. ;~_ : · ~- · -. l 

';;_Q,ther ·cost_s 
(description) 

County: HUNT CO.UNTY 
Contrac~ Number: no IV-E.contract 

Budget Effective Date: 10/1/2025-9/30/2026 

_t , , :E~tlmat~d~:-:. 
T6tal ,;Exper)"se* 

l 
1 
l 

Parent &,Child LegaJ,Representation . $550,000,00_ 

. , ... , 
·- • • , Jo 

Total Other Costs: $550,000.00 



::,_~ 

.. -

-

.. 

Texas Dept or Family 
and Protective Services 

-Training 
.-

(Descrjption antj ,9 t1e) 
,. 

-
--

-· .. 

-

-

- ---

. - ,:. 

-

- ··· •... 

.. 
r -

-. . . 

-

- . 
' ' 

Budget for Title IV-E 
County Legal Services Contract 

Tra_ining 
8~ 1. Title IV•E Trainihg,(75%) . 

County: _H_U_N_T_C_O_U_N_T_Y ____ _ 
Contract Number: _n_o_l_V_-E_co_n_t_ra_c_t ____ _ 

Budget Effective Date: _1-'0_/1_/2_0_2_5_-9_f3_0_/2_0_2_6 ___ _ 

- .. i 

·• ' .. '.:,:.. 
' 

· ~egistration• Lodging• Meals~ Transportation•· 
_; 

-C . 
--

-
··' 

- . -. . 

-

- - - . 
. -· - .. -

- -· 

! 

... 
·., ., 

Number of · 
training 

Material cost Employees 
Attending 

.. 

-
... 

., 

·- -. - -. 

-· 

Form 2030 CLIVE PR 
Last Updated November 2020 

-

, Estimate9 
Subtotal. 

Total' Expense~ ~' .., .. . 

$0.00 $0.00 

$0.00 SD.OD 

$0.00 $0.00 

$0.00 $0.00 

$0.00 $0.00 

SO.DO $0.00 

SO.DO $0.00 

SO.DO SO.DO 

$0.00 $0.00 

$0.00 SO.OD 

$0.00 $0.00 

$0.00 $0.00 

S0.00 $0.00 

$0.00 SO.DO 

$0.00 $0.00 

$0.00 



Texas Dept. of Family 
and Protective Services 

Training, 
{Description arid :f:iile) 

Budget for Title IV-E 
County Legal Services Contract 

TrairJlng 
'.B.2. Titfe,1V;E Fosterin Connections Trainin 75% , 

County: HUNT COUNTY 

Contract Number. no IV-E contract 

Budget Effective Date: 10/1/2025-9/J0/2026 

Registration• Lodging• 
. ;, ··. 

Transporta__tlon• 
• - ':l' ' 

J 

Training 
~ate'ri~I Cost 

.... ~ ~·. 
~;" ~ ... · 

Nt1n'.1ber-of 
Erripl6ye~~ 
Afti!nding 

Form 2030 CLIVE PR 
Last Updated November 2020 

Subtotal - -- .. ;---

$0.00 

SO.OD 

$0,00 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

Es!imllt~d 
Total, 

•.,;.,- -
Expet,se• 

$0.00 

$0.00 

$0,00 

SO.DO 

$0.00 

$0.00 

SO.OD 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

SO.OD 



~~~:I 

-
-

... 

. . 

Texas Depl of Famlly 
and Protective Services 

"Fr~ining 

' 

(Descriptio,:, arid Title) 

. . . 

-

. .. 

-
-.. .. 

-

' 

-

·--~ 

- . 

- . 

Budget for Title IV-E 
County Legal Services Contract 

-Training 
B.3. - Non.Title-lV-E Trainin ·so% . 

County: HUNT COUNlY 
Contract Number: no IV-E contract 

Budget Effective Date: 1 D/1/2025-9/30/2026 

. . . .: ,r.}. 
· Registration• Lodging• Meals* · · 
: - . . ...-· 

(amou"!lt (amouiit. _(amolin_t : 
allocable to allocable to allo.ca~ie fo 
Jitle IV-I;;) Title IV-E) Title. IV~!;). 

' . . . -

-
.. -

' - -
.. -

' 
.. - --

--
-

... ' ... 

,· . . 

. 

' -. 

:Transp·o~tion• 
,(amount 

atiocable to Title 
IV-E) 

.. 

·- - . 

' 
Training ~aterial 

N'umber.of 
Employees c·ost 
Attending; 

·-. .. -

- ' 

" -

. . 

. 
' 

. .. 

-

-

·-

Form 2030 CLIVE PR 
Last Updated November 2020 

.. . 
_, '. . 

.,, 

.Subtc?tal 
Estimated 

Total Expense• 

" 

$0.00 $0.00 

$0.00 $0.00 

$0.00 $0.00 

$0.00 $0.00 

$0.00 $0 .00 

$0.00 $0.00 

$0.00 $0.00 

$0.00 $0.00 

$0.00 $0.00 

$0.00 $0.00 

$0.00 $0.00 

$0.00 $0.00 

$0 .00 SO.OD 

so:oo $0.00 

$0.00 $0.00 

$0.00 

. 



Toxas DepL of Falrily 
.ilnd Protective Sorvie,qs 

Budget for Title IV-E 
County Legal Services Contract 

Budget.Narrative 

Form 2030 CLNE PR 
Last Updalod November 2020 

County: HUNT COUNTY 

Contract Number: no IV•E contract 

Budget Effective Date: 10/1/2025-9/30/2026 

Note: Each cell is limted to 1024 characters in order for word wrap to function properly. If you need to type more than 1024 
characters, you will have to either manually lnsert a return at the end of each line (Alt-Enter) or go to the next row/cell .below to type 
the rema inlng text. 

Clearly describe each expense to be Incurred and billed to this contract, including justification for expense related to Independent Representation. 

Refer to Title IV-E Financial Handbook for additional information: 

http:/t,v,vw dfps state be us/handbooksmt1e IVE County/default aso 

A. Administration 

A.1. Direc_t Personnel Sala}les 

A.2. Direct Personnel Fringe Benofrts 

A.3. Direct Personnel Travel 

A.4. {?irect Materials and Supplies 

A.5. Direct Equipment 

A.6. Direct Other Costs 

Attorney Representation.includes costs associated with attorneys representing certain children and \heir parents in child welfare legal 
proceedings. These fees are based on the amounts•speiit for last fiscal year. Tlie_fees are 100% court app!Jinted attorne_ys for CPS 
cases. 

B. Training 

B.1. TiUe IV-E Training (75%) 

8 '.2. Ti!le IV-E Fostering Connections ,:-raining (7_5½) 

8.3. Non-Title IV-E Training (50%) 

C. Indirect Costs (if applicable) 

End of worksheet 



JUSTICE BENEFITS, INC. . . 

JBI-LTD.COM 

Hunt County, Texas 

Title IV-E Legal Assistance Budget 

October 1, 2025-September 30, 2026 



~ 

Texas Dept of Family 
and Protective SeNices 

Budget for Title IV-E 
County Legal Services Contract 

CLIVE~IR Summary . 

!Please select your County and Budget Effeciive,Date from drop down boxes below. 

County: HUNT COUNTY 

Contract Number: no IV-E contract 

Budget Effective Date: •10/1/2025~9/3D/2026 

.Cost Category 

A: ,IR.Adminlstration• 
.. 

.. ·-
A.1. Direct Personnel Salaries 
A.2, Direct Personnel Frincie Benefits 
A.3. Direct Personnel Travel 
A.4. Direct Materials and Suoolies 
A.5. Direct Eauioment 
A.6. Direct Other Costs 

Total Administration 
B. IR Traininci - - -
B.1 . Title IV-E Traininci (75%) 
B.2. Title IV-E Fosterina Connections Trainina (75%) 
B.3. Non-Tille IV-E Trainina (50%) 

Total TraininA 
C, IRlhdirect Costs (if aoolicable) ' : ·~ 

Total Indirect Costs I $0.00 

~ » • •• Grand -Total -.. 

c::,uma, .. u reu .. ,a, '""""""'""'"n, ,o, ~xpt:ns .... UDOo<-U On 
Eligible Population Rate (EPR) during 2nd quarter of the 
preceding fiscal year. Actual reimbursement will be based on 
EPR in effect for the county during the month in which 
expenses were incurred. 

Estimated Total 
Expenses 

. Aliocabll! to 
TillD IV-E 

•.· 

$0.00 
$0.00 
$0.00 
$0.00 
$0.00 

$550 000.00 
$650,000.00 

$0.00 
$0.00 
$0.00 
$0.00 

$0.00 

S550,000.00 

Indirect Cost Rate, if applicable (attach a copy of the approved Certificate of Ind irect Costs): 

.. 

Form 2030 CLIVE PR 
Last Updated November 2020 

Total Anticipated 
Total I 

Anticipated i Federal 
·c.ounty. 

Refmburseinen_t• I 
M,.1,-h t 

. .. 
- .I 

$0 .00 $0.00 
$0.00 $0.00 
$0.00 $0.00 
$0.00 $0.00 
$0.00 $0.00 

$69 454.00 $480 546.00 
$69,454.00 $480,546.00 

- r 
$0.00 $0.00 
$0.00 $0.00 
SO.DO $0.00 
$0.00 $0.00 

! - .. 

$0.00 $0.00 

$69,454.00 $480,546.00 

25.26% 

0.00% 

~ Contraoto/2 
~~ 3 .:. /{ -?-o,_r 

Signature 1 v Date 

rz_,'1;(, w. ~to<J?--JJ 
P.rinted Name & title 



Texas Dept. of Family 
and Protective Services 

Budget for Title IV-E 
County Legal Services Contract 

County: HUNT COUNTY 

Contract Number: HHS000285100055 

Budget Effective Date: 10/1/2025-9/30/2026 

,,• 

M<>nthly ·s~l~ry 
·%, of Tirne Spi:!nt 
O!l :1\1-E Activiti~. 

$10,083.32 .. 100% 

Admin Asst $4,oa:t33 ·· 1% 

-AdminAsst 

lnvestioator 

lnvestiaator ,. $7;712.51 

Total Direct Personnel Salaries: 

*estimated total cost for Title IV-E related activitie_s 

Refer to Title IV-E Financial Handbook for additional information:

http://www.dfps._state.tx.us/handbooksfTitle IVE County/default.asp 

End of worksheet 

1% 

. ~~;'. .. -
'Number of· 
ijt(~ths,~t 
. $el"(tce, 

_ .: _ 12 

12 

12 

- .'..12 ' -

12 

Form 2030CLIVE 
Last Updated November2020 

Estimate<f' Tcitaf -- - - . . .. . ·: ~-
Expense* 
(BxCxDL 

$133,625.18 

$120,999.84 

$490.00 

$490.00 

$906.00 

$925.50 

$0.00 

$0.00 

$0.00 

$0.00 

$257,436.52 



Texas Dept. of Family 
and Protective Services 

Budget for Title IV-E 
CountyLegal Services Contract 

Form 2030CLIVE 
Last Updated November 2020 

I~~-~-,Qlre~t~Pe·rsoif,f~ITRifR§':eTB.~i~~ M'~~~ ----:-:- : · - ,- · ;· -~-7"'-_ .~. 7:':71 

County: HUNT COUNTY 

Contract Number: HHS000285100055 

Budget Effective Date: 10/1/2025-9/30/2026 

-:s ., ._ T ., _ _!'~~ J."....,.. ~ •· .· -(~~ - .. ,._;:' \. '· . ,:·,-:- _ .• ~-

' ?t.~<id~~,. ·'.~·•;_Y;~1~{)Ftlri~~;•s~iietits, 

Group Medical. 

FICA Taxes 

Reitrement 

'unemolovmentln~. 

:wbrkers :Conipens~t1'6n 
·• -;,,_., · -, 

.. ·• ........ ,. 

. .- ~ ... 
'~ ·: ~ .., 1-: e ,'. 

,· - .. · 
- ·-~ :} ., 

., .: 
·' 

Total Direct Personnel Frinoe Benefits: 

*estimated total cost for Title IV-E related activities 

I ' 
I 

I> , , 

Refer to Title IV-E Financial Handbook for additional information: 

htto:/iwww.dfos.state.tx.us/handbooks/Tit1e IVE County/defaultasp 

End of worksheet 

$54,953.42 

$21,955~35' 

.. $30;622.69 

_$432:80' 

: $862:18 . 

$108,826.44 



Texas Dept. of Family 
and Protective Services 

Budget for Title IV-E 
County Legal Services Contract 

Form 2030CLIVE 
Last Updated November 2020 

A,,3!~:Pi~~Noiin"«r(i'rniyei~'.'":«;~~~-~7"~--~~K.,<t'4_' ·_:: , l 

County; HUNT COUNTY 
Contract Number: HHS000285100055 

Budget Effective Date: 10/1 /2025-9/30/2026 

·:;:\·!.~·?·~· ~~ ·.~·· •1:. -~:.~<~~/t.~ ~ 
· . • ···.\ - ,. .. .. :. . •:•,,•!..\·· 

:r,y-pe; of Travel Expense . - • :· · 

, .. . --. . .'-', .. · 

<~i~i'rr,:~ted · ,! '' ·~-~ 
_ ... ·' 

, :t~fotet only inclua~-travE:ll ,NOT related to ·personryeJ .tra_lriing ' · 
• •_.. t:~;~;_ • : - ,, • " .f-;•• • . 7:• .. '.• ?;~:/ • '•~ . • -... ~ .. : l ., 

-;_,(\~-1 

t?-ta\E~peris~• . _ ·:·.'_._:_, __ ! 
-·, J_ ":• , {L, •• "L _.·, •.. ~ ~ 

.. '· " 

. ·,l-_:··. 
- ' 

Total Direct Personnel Travel: 

*estimated total cost for Title IV-E related activities 

Refer to Title IV-E Financial Handbook for additional information : 

h_ttp://www.dfps.state.tx.us/handbooksfTltle IVE County/default .asp 

Please refer tb the Texas State Comptroller's office for currerit mileage rates. 

https:/ /fm x. cpa .state. tx. us/fm x/trave 1/lextravel/tra n s/person al. p hp 

End of worksheet 

$0.00 



'Texas De.pt of Family· 
and Protective Services 

Budget for Title IV-E 
County Legal Services Contract 

For111 2030CLIVE 
Last Updated, November·2020 

A'~4~, :01~et:t~Materiaisrana Su '"' ' lies' ~~? ,::;~~',s.Y;'4;:""t ,~~-,st~<:.--...,..~"i:~-i: ¥-Y~Pi!;'~. ,-· ~·.'. ,~ ? --- ·-·- . ........ -.. , .... --- .-- ·., PP . .. - --·- - _,,..1.. . .. .. ... , . , .. _.,. ·- ., ... _ . .., ""'··' ·"itl •;l., w:,;,,:,;~ _;;, , -~--- _ 'l 

County: HUNT COUNTY 

Contract Number: HHS000285100055 _ 

I Budget Effective Date: 10/1/2025-9/30/2026 

. Ooeratinqi,Subolies 
, .. ; ' 

··- r-· 
•-'t' '''··' 

,.• ''•/~!!~.--

-- '•• - .... +--~ • -~ ~· r ~- .. ~ . ,.. c: -
.. ~- .✓. -~ "!~- .• . , ~ - ---., 

-~-. -· ~ •."T.-.~ ~"-· 1· - ..... ... ,;- .. -': 
I,. :J, _ · i:;,' • 

.. ,_ .,,.,. _ _ 

•..I-- · • 

-· . -: ~ • • • : ... : . ....... "=....... ' 

• ,.>:·:··~-: :~:.: 1= ~ ;.: - -J- • . -~ :. 

-.. . ;-, ";" 
: ·- ;, .. -;;~: .. (':~-: 

0.: ,. ·: 

.: · .. • :;:-·,.,.; 

total Direct Materials.and Suoolies: 

•estimated: total cost for Title IV-E related -activities 

Refer to Title 1v~.E Financial Handbook for additional information: 

http://www. dfps .state, tx. us/handbooksrri~I~ IVE Gou hty/de~a u It.asp 

End of worksheet 

.} -': -.•' t 
":- , 

.$4,031.85 



Texas Dept. or Family 
and Protective .Services 

Budget for Title IV-E 
County Legal ~ervices Cont~act 

Form 2030CLIVE 
Last Updated November 2020 

.- • i, • •, .v, ,{~ ~-~ .-... ri •••' ·;~=:\ \. ;. ~"'·:/ !~\.::·.:.:~\~f~i.,~:\~w-~;;;~ ~ f' • '( ~\~ 
--~ . ,. -· -. .-: - ~ >-~~.:- · . .: -t: --~~-:,.'-.'.:\.• · .. .:.·-,: ..... ,.~- ..... :'.'_ •. :· 

... •• • < .. • ~ 

_. ~~:-"!"" !-·~ ,. _•: ::. ·.,: 

.. -~~)~- . • -
·.:::.f ·.1~~: .= ·•-_: ' -~ .. • . 1' · -·· 

.... ,. .} 

,. . --- -. 

County: . HUNT COUNTY 

Contract Number: HHS000285100055 

Budget Effective ·oate: 10/1/2025-9/30/2026 

~ ··, • ;.t .. ~:~:z;1~-~~--~: :·<:j t,~'.~\-~ ·: 
-· ;,. ,. _ 

. .'~ ;;-J.~:.}~->);, ,. /~~~ 

.... :, 

',· ., 

. I, . 
•._.1, 'J I 

Total Direct Equipment: 

*estimated total cost for Title IV-E related activities 

'Refer to Title IV-E Finan~ial Handbook for additional information, 

http://www.dfps.state,tx.us/handboc:iks/Title IVE County/default.asp 

End of worksheet 

' ' ' ' 

$2;277.8B 



Texas Dept. of Family 
and Protective Services 

Budget for Title IV-E 
County Legal Services Contract 

Form 2030CLIVE 
Last Updated November 2020 

I' - - .--- ~ - -- - ~ -7<-~-~-.,.,...---·- -·--.. A·;6. p1r_~c~ 9~tl-~r,~C_Q~f~ . ;· ·, ;. ;\r't>J;:·-·. _:" ,., · , .-,,.~~'~.i-~-"'-~··~;1~ .-· . · .: --., · .. , \ . ! 

County: HUNT COUNTY 

Contract Number: HHS000285100055 

Budget Effective Date: _1_0_/1_/2_0_2_5_-9_/_30_/_2_02_6 __ 

i 
! . . 

Software-Repair,& Maint 

Dues 

:. ,;:i. • 
.•,• , , I 

-·· ... .. ... b,~ _., , • .-·~: ·';· 

' 
,l .'; ; -~: -:.- ;.:;;· ~---

.;,. r:_' ·, 

Total Direct Other Costs: 

*estimated total cost for Title IV-E related activities 

Refer to Title IV-E Financial Handbook for additional information: 

http://www.dfps.state.tx.us/handbooks/Title IVE County/default.asp 

End of worksheet 

$725.0ci 

$8,014.22 



TexaaOepL afFar.iiry 
artd Pr«ectiV. Services 

CACC Conference 

Advanced Familv Law 

'-

•estimated amount allocable to Title IV-E 

Budget for Title IV-E 
County Legal Services Contract 

B,1. Title IV-E .Training (75%) 

County: HUNT COUNTY 

Contract Number: HHS000285100055 

Budget Effective Date: 1011/2025-9130/2026 

.-' L!,. 

. Lodging• 

$825.00 $700.00 szgs:oo 
$745.00 $700.00 ·$594.00 

so.co 
$0.00 

"Training 
Materials Cost· 

:~i:' 
SO.OD 

$0.00 

NOTE: Form 9321 Training Expense Documentation Form must be submitted to OFPS for review/approval by Federal Funds P.rior to training. 

Refer to Title IV-E Flnan_cial Handbook for addiilonal infor_mation : 

http://www.dfps.slate.t;.us/handbooksfTitle !VE County/default asp 

Er:,d of worksheet 

Nu_l!)ber of 
I::,m·ployees 
. /l!t~n.ding 

2 

2 

$3,640.00 

S4 07B.00 

SO.OD 

$0.00 

SO.OD 

$0.00 

$0,00 

$0.00 

SO.DO 

SO.DO 

SO.DO 

$0.00 

SO.OD 

$0.00 

$0.00 

SO.DO 

SO.DO 

$0.00 

Fann 20$0CUVE 
Last Updated No v~r 202.0 

$2 730.00 

$3 058.50 

$0.00 

$0.00 

$0.00 

so.co 
SO.DO 

SO.OD 

$0.00 

S0.00 

$0.00 

SO.OD 

SO.OD 

SO.OD 

SO.DO 

SO.OD 

SO.OD 

SO.DO 

$5 788.50 



Texos Depl of FornDy 
and Protective Servfces 

-. --- ,-·--
> 

j'rairiirig .::,::~ . • :' 
<besdiption aof rL ei · "· 

. - , 

- ..,.._ ,._~ -.. 

•estimated amount allocable to Title IV-E 

Budget for Title IV-E 
County Legal Services Contract 

.B.2, .. Title w:-e·Fostering -Connectlons Tiiining•(75%) . 

County: HUNT COUNTY 

Contract Number: HHS00O285100055 

Budget Effective Date: 10/1/2025-913012026 

'Reg[str~ti~~ w i , · .l;odglng• 
(iiinount "<'. ' < (amount' 

,alloc~b1~'to'! ill!, '\lliocalile to TI~fe 
l~s_E) .• _ _', : , . .IV-E! 

-- .. .!:. . 

NOTE: Form 9321 Training Expense Documentation Form must be submitted to DFPS for review/approval by Federal Funds prior to train ing. 

~efer to Title IV-E Financial Handbook for additi(?nal information: 

http://www.dfps.state.tx.us/handbooksfTitle IVE County/default.asp 

End of worksheet 

Nurriber of 
Emph:?y~e~ 
A_ttendlrig 

Form 2030CLNE 
Last Updated Ncvombor 2020 

.. _ - --- -
- 'i,;; 

--
·Estimatecf 'Subtotal.' 

-.t ;-~ ·Total Expe!'lse• 
. _...) __ •· . 

SO.OD SO.OD 

SO.DO SO.DO 

SO.OD $0.00 

so.co so.co 
$0.00 $0:00 

$0.00 $0.00 

$0.00 $0.00 

$0.00 so.co 
$0.00 SO.OD 

SO.DO $0.00 

$0.00 $0.00 

SO.OD $0.00 

SO.OD $0.00 

so.co $0.00 

$0.00 



Tox~s Oepl cf F":;imily 
and Prt1tecijve Service.s 

Budget for Title IV-E 
County Legal Services Contract 

Form 2030CUVE 
last Updated No"1lmber 2020 

B.3. Non-Title 1v,E Training (50%1·-_-_-... ----------------·---- - - - ------------. 

,. 

Trafiiing 
(Descriptio·i, al}ll Title) 

.. 

-· 
.. 

.. ~-

-

'estimated amount al!ocab:e to Title IV-E 

County: HUNT COUNTY 

Contract Number: HHS000285100055 

Budget Effective Date: 10/1/202S-9/30/2026 

. -

Reglstra~ion• !-odging• ·Mini.ls* 
, . 

-

. 
. 

-

-
- ·-·-

.. -. .• 
. 

- -

.. 

. - - -
T~aini~g 

'Tra!i'spo_,:tat1_on• 
Materials Cost 

-

·-
-

; -

l 

-

.... -

.. 
.. 

NOTE: Form 9321 Training Expense Documentation Fonn must be submitted to CFPS for review/approval by Federal Funds prior to training. 

Reier to T itle IV-E Financial Handbook for additional information: 

http:/lwww dips state tx us/ha_ndbooksfTitle !VE County/default.asp 

End of Worksheet 

.. .. 

• • Estimated j N_umber11f 
•. 

Empll)yees < Subto~I 
·Attendl_n~ 

.ti>~l Expense• I 
$0.00 SO.OD 

SO.DO S0.00 

SO.OD SO.OD 

S0.00 SD.DO 
-

so.co SO.OD 

SO.OD SO.OD 
-· -

so.co SO.DO 
-

so.co SO.DO 

$0.00 SO.DO 

SO.OD SO.DO 
-

SO.OD SO.OD 

SD.OD SO.OD 

$0.00 SO.DO 

so.co SO.OD 

SD.OD SO.OD 

S0.00 



Tens 0.pL cf Family 
at\d Prot&e:tfve Sr!rvlc:es 

County: HUNT COUNTY 

Contract Number: HHSD00285100055 

Budget Effect ive Dato: 10/112025-9/J0/2026 

Budget for Titlo IV-E 
County Legal Services Contract 

Budget Narratl_ve. 

Fonn 2030 CLIVE 
Last \J~tod November 2020 

Note: Each cell ls llmted to 1024 characters in order for word wrap to function properly. If you need to type more than 1024 characters, you will have to 
either manually Insert a return at the end or each line (Alt-Enter) or go to the next row/cell below to type the remaining text. 

Clearty describe each oxponse to be Incurred and billed lo this contract, Including Ju•lification for expense. 

Refer to Tille IV-E Financial Handboolt for additional Information: 

hnp:/lwww dips state,lx,us/handbooks/Tille IVE County/default.asp 

A. Administration 

A. 1. Direct Personnel Salaries 
Two attorneys have been assigned· full-time·(100%) to CPS related cases. ·Two 'administrative assislants·and.two lnvestlgatora.tiave been· assig[led part time (1°%) to 
CPS related cases. 

A2. Direct Personnel Fringe Benefits _ 
Fringe benefits are allocated per employee based on the percent of time attributetl to the N-E Program. Only those benefits normally paid or provided lo all county 
employees are included. 

A3. Direc\ Personnel T_ravel 

A4. Direct Materials and Supplies 
Material~ and supplles~nciu-ded _in this budgefare made up ofope!"llting·supplles which -arirgeneral office suppllii°s. These·expenditures 'are·allacated based an the 
percent 9( time attnbu}ed to·ihe I_V-E Program. · · ·· 

A.5. Direct Equipment 
Equipment budgeled for this year Includes expendable equipment, postage meter· rentaVsupplies, and copier rental and supplies. These are allocated based on the 
perc:er1I of time attribute~ t9 the N-E Program. · · 

A.6. Direct Other Costs 

These expenditures include sattware-repari and maintenance and membershiP. dues .. These.are aUocated based on the percent of time attributed ta the IV-E Program. 

B. Training 

B .. 1. i:it1e N-E Trainin~ (75'!o) 
CACC Conference Description: 
Annual conference presented by the ·oallas Child°ren's Advocacy Cenierconducted to provide.training to those employed by government or nonproiif agencies in the 
fields of law enforcement, chiid protective se,:vii:es, social work, children's advoca.cy, iherapy, and _medicine who work directiy with child victims of crime. 
Advanced Family Law Description: 
Considered the largest CLE in the nation, Advanced Family.Law covers custody litigation, marital property lhigaiion, legislative and case law updates and all other· 
aspects of family law. 

B.2. Title IV-E Fostering Connections Tra~ning (75%) 

B.3, Nori.-Title IV-E Training (SD%) 

C. Indirect Costs (if applicable) 

End of worksheet 



JUSTICE BENEFITS, INC. 
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Hunt County, Texas 

Title IV-E Legal Assistance Budget 

October 1, 2025-September 30, 2026 



Texas Depl of Family 
and Protective Services 

Budget for Title IV-E 
County Legal Services Contract 

Form 2030CLIVE 
Last Updated November 2020 

I Pl_ease ·selec:t y6ur·Counfy,:a7nifBudget;Effective Pate from.drop dowri-1boxes below. 

Co_unty: iHUNT'COUNTY 

Contract Number: HHS000285100055 

Budget Effective Date: (10/1/2025~9/~0/2026 

· , · · CqstCateg9iy- • 

' ' ,.,_ ... ,. - - -~·::~:... - ,, ,{',.;, .\· •·. -·, 
, • ' J'T"_...- ---t~•).· I · 

.. = . -~·· : .. -

A.1. Direct Personnel Salaries 
A.2. Direct Personnel FrinQe Benefits 
A.3. Direct Personnel Travel 
A.4: Direct Materials and Suoolles 
A.5. Direct Eauioment 
A.6. Direct other Costs 

Total Administration 

$257,436.52 $32 509.08 $224 927.44 
$108 826.44 $13 742.60 $95 083.84 

$0.00 $0.bO $0.00 
$4,031.85 $509.14 $3 522.71 
$2.277.88 $287.65 $1 990.23 
$8 014.22 $1 012.04 $7 002.18 

$380,586.91 $48,060.52 $332,526.40 
.. ... -~"'-· .. ~ -·· ·- -·-·· - .. 

_ _; I - .. 
.. 

B.1 .. Tl tie IV-E Trainina ·(75%) 
. B.2. Title IV-E Fosterind Connections Traininil (75%) 
B.3. Non-rnle IV-E Trainina (50%) 
Total Training 
c:· ;Indirect Costs (if aoolicable), · . . . 

Total lndire·ct Costs I _ 
.. 
. Grand'Total 

._.,,,. 1au: u t:ut:1a1 r\t:u,iu_u1-,.,,11,;;111 ,v, ~~,.,~ .. ~~~ 

bas~d on Eligible Population Rate (EPR) during 
2nd quarter of the preceding fiscal year. Actual 
reimbursement will be based on EPR in effect for 
the county during the month in which expenses 
were incurred. 

.$0.00 

$5 788.50 $1 096.46 $4 692.04 
$0.00 $0:00 $0;00 
$0.00 . $0.00 $0.00 

$5,788.50 . $1,096.46 $4,692.04 
- ; . 

$0.00 , $0.00 $0.00 

$386,375.41 $49,156.97 $337,218.44 

25.26% 

Indirect Cost Rate, if applicable (attach a copy of the approved Certificate of Indirect Costs) : 0.00% 

Printe·d Name & l'ltle 

Refer to Title IV-E Financial Handbook for additional information: 
http://www.dfps.state.tx.us/haridbooks/fitle IVE County/default.asp 
End of worksheet 

I 

:Sr-fl -::~~s 
Date 

last updated 2/7/25 

1 



Texas Dept. of Family 
and Protective Services 

,. 

- -
Attorney 

---
Attorney 

--

-

Admin Asst 

AdminAsst 

I nvestiqator 

lnvestiqator 

.. 

. -

-

, 
.. 

'Po$ition or_ Title 
~,l 

C 

-

Budget for Title IV-E 
County Legal Services Contract 

A.1. Direct Personnel Salaries · y · I .. . · · . , · 

County: HUNT COUNTY 

Contract Number: HHS000285100055 

Budget Effective Date: 10/1/2025-9/30/2026 

. .. ,._ . . -. . 

% of Time,Spent 
Monthly Salary . on IV-E Acti.;ities 

. . ··,.J.. . ·1:. .... , 

,. .. --
" .. 

$11-,135.43_ 100% 
- ' -

$10,083.32 100% 
.. .. 

$4,083.33 1% .. 
$4,083.33 1% 

. . -

$7,550.0~ 1% 

$7 712.51, 1% 

. - . 

•.. - -- -

Total Direct Personnel Salaries: 

*estimated total cost for Title IV-E related activities 

Refer to Title IV-E Financial Handbook for additional information: 

http://www.dfps.state.tx.us/handbooksfTitle IVE County/default.asp 

End of worksheet 

. 
Number of 
Months of 
'S~rvice 

.. - --

12 

- 12 

12 

12 .. 
12 

.. 12 

. . 
' 

Form 2030CLIVE 
Last Updated November 2020 

-. 
Estimated Totai' 

,Expense* 
(BxCxb)· 

$133,625.18 

$120,999.84 

$490.00 

$490.00 

$906.00 

$925.50 

$0.00 

$0.00 

$0.00 

$0.00 

$257,436.52 



Texas Dept. of Family 
and Protective Services 

Budget for Title IV-E 
County Legal Services Contract 

Form 2030CLIVE 
Last Updated November 2020 

jA.2. Dii:ect Persc>nnel Fringe Benefits 

County: HUNT COUNTY -----------
Contract Number: HHS000285100055 --------- --

Budget Effective Date: 10/1/2025-9/30/2026 

-

Type ofFringe·Ben~fits 

-

Grouo Medical . - ,. 

- ·-· 

FICA Taxes : 

Reitrement 

Unemployment l'ns. 
-

Workers Compensation 
-

.. 

- -

.. 

. -

.. -

Total Direct Personnel Fringe Benefits: 

*estimated total cost for Title IV-E related activities 

Refer to Title IV-E Financial Handbook for additional information: 

http://www.dfps.state.tx.us/handbooksfTitle IVE County/default.asp 

End of worksheet 

Estim~ted 
Total Expense* 

$54,953.42 

$21,955.35 

$30,622.69 

$432:80 

$862.18 

$108,826.44 

l 
I 
I 
I 

! 



TeJCas Dept. of Family 
and Protective Services 

Budget for Title IV-E 
County Legal Services Contract 

Form 2030CLIVE 
,Last Updated November 2020 

County: HUNT COUNTY 

Contract Number: HHS000285100055 

Buc:lget Effective Date: 10/1 /2025-9/30/2026 

T;ype,of-Travel~_Exp~rise 

,~r- --.:J: . . ''.{f ;·• - . -

·· Estimated 
Note: only include ,fravel'~NGT related· to personnel tr;3ining 

.. ~~ J.' 

•· -r~.'· ;: ~ 

-'·I . 

Total Direct Personnel Travel: 

*estimated total cost for Title IV-E related activities 

Refer to Title IV-E Financial Handbook'for additional· information: 

http://www.dfps.state. tx. us/handbooks/Title IVE County/default.asp 

Total Expense* 

Please refer to the Texas State Comptroller's office for current mileage rates. 

https://fmx.cpa.state.tx.us/fmx/travel/textravel/trans/personal.php 

End of worksheet 

$0.00 



Texas Depl. ·of Family 
and Protective ·Servfces 

audget for Title IV~E 
County Legal Services Contract 

JA,4. Plrect _M_~~.'!.r!a_ls'. and Supplies 

County: HUNT COUNTY 

Form,2030CLIVE 
Last Updated November 2020 

Contract Number: HHS000285100055 

Budget Effective Date: 10/1 /2025-9/30/2026 

. 
·'Materials and Supplies•, 

( descriptiol"!): 
·Estimated 

T ~ta!" Expense* 

Operatlnq Suoolies 

.. 

Total Direct Materials and Suoolies: 

*estimated total cost for Title IV-E related activities 

Refer to Title IV-E Financial Handbbo~ for additional information: 

http://www.dfps.state. tx. us/handbooksfTitle __ IVE County/d_efaultasp 

End of workshe_et 

'$4,031.85: 

$4,031.85 



Texas Dept. of.Family 
and Protective Services 

Budget for Title IV-E 
County Legal Services Contract 

Admih_istra~ion ·. : , ", 
A.5: birectEquiprn~n( '- _ : _ · , __ , 

County: HUNT COUNTY 

Contract Number: HHS000285100055 

Bud_get Effective Date: 10/1/2025~9/30/2026 

Form 20J0CLIVE 
Last Updated November 2020 

• Ecjulpm¢nt. 
_ / {descriptiOri)! 

Meth_o~ Us~d _ E!.ili_mated: 
.! ,(reht/l~~s~/'p~r.cha_~e): '. ·,r:9taJ Expen_i,;~*' 

~ . ,., 
• I" .. ; • • • • I ' ,/ , • ~ 

Expendable Eauip Purchase 

--
.. - .. .. ~. -_ (,.~-· • t,"' 

Total birect Equipment: 

*estimated total cost for T itle IV-E related adivities 

Refer to Title JV-E Financial Handbook for additional information: 

http://www. dfps. state. tx. us/handbooksUitle 'IVE Cou nty/defau it. asp 

End of worksheet-

$2;277.88 ' 

$2;277.88 



Texas Dept. of Family 
and Protective Services 

Budget for Title IV-E 
County Legal Services Contract 

Form 2030CLIVE 
Last Updated November 2020 

County: HUNT COUNTY 

Contract Number: HHS000285100055 ----------
Budget Effective Date: _1_0/_1_/2_0_2_5_-9_/3_0_/2_0_2_6 __ 

' ·~ .. # ... - · . • :, .,.-, ' - ;:...:~-.... - I • Other Costs 

Software-Repair & Mairit 

bues 

(clescripti9ri) 

,, 
" 

Total Direct Other Costs: 

*estimated total cost for Title IV-E related activities 

Refer to Title IV-E Financial Handbo_ok for additional information:· 

http:l/www.dfps.state,tx.us/handbooksffitle IVE County/default.asp 

End of worksheet 

· ~~tlmat~d· 
"Fotar'Expense* 1 

$7,289.22 

$725'. 00 

$8,014.22' 



Teus Dept. of Fam II'/ 
and Prctec!~a Services 

Budget for Title IV-E 
County Legal Services Contract 

.. B.1 . nue IV,E Training {75%) 

County: HUNT COUNTY 

Contract Number: HHS000285100055 

Budgot Effective Date: 10l1/2025-9/30/2026 

.. Training 
(Deseripljon and Tille) 

Lodging• 
·"!umber of 

Meals~./· ; Transportatiolli.· 1 Tr~IJllng ,Employees , ~subtot,al 
• • ::, ·_c 

1 
' -,• Matenals Cost · Attending ,, 

CACC Conference $825.00 $700.00 $295,00 $0.00 '$0.00 

Advan'ceil Famllv Law •$745.00 $700.00 .... ·ssil4:oo $0.00 $0.00 

· estimated amount al locable to Title IV-E 

NOTE: Form 9321 Train ing Expense Docum~ntatlon Form must be submitted to DFPS for review/approval by, Federal Funds prior to training. 

Refer to Title IV-E Financial Handbook for additional information: 

http://www dfps state tx us/handbooksrntle IYE County/defaull asp 
End of worksheet 

2 S3 640.00 

2 $4,078 ,00 

SO.OD 

SO.OD 

so.co 
SO.OD 

SO.DO 

so.co 
so.co 
SO.OD 

so.co 
SO.OD 

so.co 
$0.00 

$0.00 

SO.DO 

S0.00 

SO.OD 

form 2030CUVE 
Ust Updated November 2020 

Estimated 
,:~i-~ pense• 

S2 730,00 

$3,058 ,50 

S0.00 

so.ca 
so.co 
SO.DO 

so.co 
so.co 
so.co 
S0.00 

SD.00 

SO.OD 

so.co 
SO.OD 

SD.DO 

SD.00 

SO.OD 

SO.OD 

$5 788.50 



Texas Depl of Family 
and Protective Services 

Budget for Title IV-E 
County Legal Services Contract 

Fann 2030CLIVE· 
Last Updated November 2020 

B.2. Tille IV-E Fostering ConneCtions Training (7=5=,%~)~.-------- --·- - -~--- - ------

County: HUNT COUNTY 

Contract Number: HHSO002851OOO55 

Budget Effective Date: 10/1/2025-9/30/2026 

: ·· - ,-, -- -
• ;i ~ .. ·Registration• Lodging•· -I 

Meals*,.•-<, Transportation.• 
Training ' (am~unt (arrfount (amount (ainourit Training' 

(Description anc Tillei allocable to Title allocable to Title allocable to titie irr'ocable to Ti\[e Materials Cost 

- IV-E) IV-E) IV-E) IV-E) ... 
- ·. . -- - .. > . ... -.· - ' . . - - . - -- .. ., 

--· 

.. -- - ·- -
.. -

- .. 
--

-
.. 

-· . - ·- .. 
-

- -.. 

-

- - .. 

.. 

•estimated amount allocable to Title IV-E 

NOTE: Form 93~1 Training Expense Documentation Fonn must be submitted to DFPS for review/approval by Federal Funds prior to training. 

Refer to ntle IV-E Financial Handbook fur additional information: 

http://www.dfps.state.tx.us/handbooks/Tillc !VE County/default .asp 

End of worksheet 

.. 

Number 9f <.-
Estimat!!d Employees. Subtotal 

TC?tal Expense• 
Attendlf)g 

. 
SO.OD SO.OD 

SO.OD SO.OD 
-

SO.OD $0.00 

- .. . - SO.OD SO.OD 

SO.OD SO.OD 

SO.OD ·SO.OD 
--

SO.DD SO.OD 

$0.00 SO.DO 

SO.OD $0.00 

SO.DO SO.OD 

$0.00 SO.DO 

$0.00 SO.OD 

SO.DO SO.OD 

SO.OD so.co 
SO.DO 

I 



Texa• Depl o! Famlly 
and Protecttve Services 

.-, ---~· 

-

Tralriln~ 
(Description ~ TiUe) 

.. 

. 

•estimated amount allocable to TIiie IV-E 

- · 

.. 

-

Budget for Title IV-E 
County Legal Services Contract 

County: HUNT COUNTY 

Contract Number: HHS000285100055 

Budget Effective Date: 10/1/2025-9/30/2026 

- . . .. 

Registra'tibn.• Lodginr· Meals• Ti'al)sporta~ton• : 

.. 
- -

. 

.. 

--

-.. 

·-

.. -

-

-· ·· 

Training 
',Materials ·cos~--

' 

,. 

-

NOTE: Fenn 9321 Training Expense Documentation Fenn must be submitted to OFPS for review/approval by Federal Fund!> prior to training. 

Refer to Title IV-E Financial Handbook for add itional information: 

http·/lwNw.dfps slate ,tx.us/handbooksfTitle IVE County/defau)I asp 

End of Worksheet 

-

, Number of ., 
~mplo'yees 
Attending 

-

Form 2030CLIVE 
Last Updated November 2020 

•. 

_Subtotal 
· 'Estlmateil l 

Total Ex°pense• I 

- . 

SO.DO $0.00 

SO.OD SO.OD 

$0,00 $0.00 

$0.00 $0.00 

SO.OD $0.00 

SO.DO so.co 
SO.OD SO.OD 

so.co SO.DO 

SO.DO SO.DO 

so.co SO.DO 

so.co so.co 
S0.00 so.co 
$0.00 so.co 
S0.00 SO.DO 

S0.00 SO.OD 

$0.00 



Teu, Dcpl of Famltt 
and Ptotoctiva Servlcos 

County: HUNT COUNTY 

Contract Number: HHS000285100055 

Budget Effective Date: 10/112025-9/3012026 

Budget for Title IV-E 
County Legal Services Contract 

Budget Narrative· 

Form 2030 CLIVE 
Last Upd ated Novombet 2020 

Note: Each cell ls llmted to 1024 characters In order for word wrap to function properly. If you need to type more than 1024 characters, you will have to 
either manually Insert a return at the end of each line (Alt-Enter) or go to the next row/cell below to type the remaining tcxl 

Cle arty doscrlbo each eipenso to be lncurrud and billed to this contract, Including Justification for expense. 

Refer lo Trtle IV-E Financial Handbook for oddiUonal Information: 

ht10:llwww,dfps.state, tx.us/handboo)<sm11e IVE County/default.asp 

A. Administration 

A.1 . Direct Personnel Salaries 
Two attorneys have been assigned fuli-Ume (100%) to·CPS related cases. Two administrative assistants and two investigators have been assigned part time-(1%) to. 
CPS related cases. 

A.2. Direct Personnel Fringe Benefi ts 
Fringe benefits are allocated per employee based on ·the percent of time attributed to the_lV-E Program. Only those benefits normally paid or provided to all county 
employees are included. 

A.3. Direct Personnel Travel 

A.4. Direct Matt;?rials and Supplies • • . .. . • . • . • 
Materials and su1>plies included in this budget are made up of.operating.supplies wh{ch are general office supplies. These expenditures are allocated based on !he 
percent or time attributed to the IV-E.Program. 

A. 5. Direct E_quiP._ment _ __ . . ___ . . . , • . •. . . . _ • . __ •. . . __ • _ • . . _ . . 
Equipment budgeted'°' this yea( Includes expendable·eq11ipment, postage meter.rE!nlaVsupplies, and copier rental and ·supplles. These a~e allocated based on•the 
percent or time attributed to the IV-E Program. ·· 

A. 6. Direct Other Costs 

:niese expenditures include software-repari and _malnte[larice and membershlP. due~. T_hese are allocated based. Dr) the percent_ ofllme a!tributeci to the IV-E Program.: 

B. Tra ining 

B.1. Title IV-E Training (75%) 

CACC:Conlerence Description: 
Annual conference presented by the Dallas Children's Advocacy Center conducted io provide training to;those.e_mployed by government or nonproril agencies ln the 
fields of law enforcement, child protective services, social wort<, children's advocacy,_ therapy, and medicine who.work dir_ectly with child victims of crime. 
Advanced Family Law Description: 
Considered the largest CLE In the nation,.Advanced Family Law covers custody litigation, marital property litigation; legislative and case law updates and all other 
aspects of l~ily law. · · · 

B,_2, T)lle )V-E Fostering Conn_ections ,:ra[nlng (75%~ 

B.3. Non-Tille IV-E Training (50%) 

C. Indirect Costs (If app/lcable) 

-·----·- -
End of worksheet 



Texas Dept of Family 
and Protective Services Internal Control Structure Questionnaire (ICSQ) 

for Title IV-E County 2:: $25,000 

Contractor Name: _H_u_n_t_C_o_u_n~ty~--- ------

Fiscal Year: 2026 Contract Number: ----------------
Please refer to instructions at end of this auestronna1re. 

SECTION I: FINANCIAL P.OSITION 
(This ·se.ction ~hould, be answered ·aboLifyour orga11izc3tlqn as, a, whole.) 

. - -·· .. . ._. . ~ . -:~9 ~ . -

1. 

2. 

3. 

Please indicate the accounting system in place (e.g., accrual, cash, or modified accrual). 

Hunt County uses (GASB) accrual basis of accounting for our financial. 

Does your organization complete yearly financial statements (e.g., Balance Sheet, 
Income Statement, Cash Flow)? 

If yes: 

a. Please list the name(s) of the person(s) responsible for preparing the annual 
financial statements: 

Financial Audit Manager, Stacy Sehl prepares the financial statements including any notes, 
the County Auditor, Mary Corcoran does the auditor's report to attests to the fairness of the 
financials. These reports and reviewed by Independent Auditor' s Report completed by 
Rutherford & Taylor CPA Firm yearly. 

b. Please attach copy of your most current statements as ATTACHMENT# /-2. 

If no, please provide a11y manual or automated information maintained regarding your 
current financial position as A TT A CHM ENT .#1-2. 

Are your accounting and financial system operations audited at regular intervals by 
an independent auditor (Certified Public Accountant)? Note that this is not referring 
to compliance monitoring performed by State Contract Managers. 

If yes: 

a. Attach an original, bound audit report and management letter (If applicable) as 
provided by the independent auditor as ATTACHMENT #1-3. 

b. Please indicate the frequency with which your accounting records are audited 
by an independent auditor. 

Auditor's Report completed by Rutherford & Taylor CPA Firm yearly. 

c. Please describe how independent audit results are shared with the governing 
body of your organization. 

THE CPA Firms lead auditor, gives their audit report at the Commissioners Court and the 
Annual Financial report is available on the Hunt County website. 

Form 9007CIVE 
December 2019 

---------

i8]Yes 0No 

C8JYes □No 



Texas Dept of Family 
and Protective Services Internal Control Structure Questionnaire (ICSQ) 

for Title IV-E County~ $25,000 

Form 9007CIVE 
December 2019 

~.. t- - T. ,;. ~ 

.SECTION 11: IN:f·ERNAL·CONTROLS 

•· 111 .. A. GENERAUACEOtJN7flNG CONT:ROLS. .- . , ~: ., i , . ,. , . ____ __ .:- _ . 
' {Th_is 1section· ShoLil~',be a_riswe(~a ;ab§ut'ybur-"org,frjiz~tiqrt ,~S a·.whcii~. ·Wh~r ~f~qu~s{ion· i:JieriHons "c6n~raJtt~1i(!s 

referringtoany contract or ·marit you administef withfundihg recejved through DFPS ,6r any other st~te·or federal 

; agencx-) • " : -- • ,_ . - • ;. --

1. 

2. 

3. 

4. 

5. 

6. 

7. 

Has the county submitted a cost allocation plan to DFPS for review? □Yes □No 18'JN/A 

If no, please attach a description of your a/location process as A TT A CHM ENT #11-1. 

Please attach a list of all of your contracts with state agencies, including DFPS. For each contract, include: 
state agency name, type of service provided, contract number, dollar amount, and payment method (e.g., 
cost reimbursement, fee for service) as ATTACHMENT #11-2. _ 

Does your organization maintain a separate ledger account for: 

a. Deposits for each source of funds? ............................................................ ................. 18'lYes 0No 

b. Disbursement of each source of funds? ................. ......... .......... -......... .......... .. .... ........ 18'lYes □No 

Please provide a copy of your chart of accounts, and a description of how your 
accounting system identifies contract revenues and expenditures separately as 
ATTACHMENT #11-3. 

Are costs and expenditures under budgetary control for: 

a. Total contract budget?....................... .......................... .. ....... ............... ... ..... ........ ........ . 18'lYes 0No 

b . By budget category? ................ ............ .. ..... .. .. ...... ............ ........ .. ........ ...... .. ... ..... .......... 18'lYes ,□N-o 

Do all purchases require approval from an authorized individual in the requesting 
department? 

Indicate the name and title of individual(s) authorized to: 

SIGN CHECKS OR APPROVE PREPARE RECONCILE CONTROL 
AUTHORIZE PURCHASES PAYMENTS ACCOUNTS INVENTORY 
PAYMENTS 

(INCLUDING ON-LINE (CHECKS AND ELECTRONIC ONTERHAl ACCOUNTS TO 

AND CREDrr CARDl FUND TRANSFERS) BANK RECORDS) 

Mary Corcoran Mary Corcoran lylary Corcoran Name:Brittni Name:Tammy 
Turner Himes 

County Auditor County Auditor County Auditor Title:County Purchasing 
Treasurer 

Director 

Name:Brittni Name:Tammy Name:Brittni Mary Corcoran Name: 
Turner Himes Turner 

Title:County Purchasing Title:County County Auditor Title: 
Treasurer 

Director 
Treasurer 

Are all expenditures reconciled with your general ledger? 

If no, please explain . 

2 

~Yes 0No 

RECEIVE CASH 

Name:Brittni 
Turner 

Title:County 
Treasurer 

Name: 

Title: 

[g)Yes □No 
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8. How often are bank accounts reconciled to internal check registers? 

[g)Monthly □Quarterly [g)Other (please specify) 

9. Is your accounting system automated? [g)Yes □No 
If no, please skip to Question #17. 

10. Please describe how your accounting system is secured and/or protected (e.g. location, the use of 
passwords, access limits, checks and balances). Our accounting system is secured and protected by data 
encryption, access controls (in9luding user roles), strong passwords, multi-factor authentication, firewalls, regular data 
backups, antivirus software, system updates, and internal controls which limit unauthorized access to sensitive financial 
information and monitor for suspicious activity. 

11. Please specify the name(s) and title(s) for the individuals with access to the accounting system to perform 
the following functions: 
Review Only: Our accounting software allows us to specify exactly who has access to what infonnation. It also tracks 
which users accessed the data and when. Our systems manager selects exactly what user can and can't see and allow 
them to make changes to certain fields while other fields they can only view. 

Record Transactions: Sandy Orange, Human Resources Director 

Update/Change: Britlnie Turner, County Treasure Mary Corcoran , County Auditor 

Delete: Brittn ie Turner, County Treasure Ma[:L Corcoran , Countll Auditor 

12. Please explain the process (initiation, review, approval, etc.) for making updates, changes, deletions, and 
year end adjustments to the accounting system. 
The First Assistant Auditor and or County Auditor have control access to the accounting system they determine the 
level of access. Some people who may need access to accounting system, .other only HR roles, Payroll etc. Not everyone 
in the county needs access to the same financial information. 

13. Are there controls to provide reasonable assurance that transactions are not lost, t8)Yes □No 
duplicated, or added before and/or after data entry and editing? 

14. Are there controls to provide reasonable assurance that transactions with errors are [g)Yes □No 
rejected from further processing (e.g., prevented from updating the files/database)? 

15. Is the data entered into the accounting system verified? IZ!Yes □No 
If yes, please specify whom (name and title) is/are responsible for verifying the data, 
and how the verification is done. Data is verified through data validation rules within the 
software (like range checks and limit checks), comparing entered data to source documents, 
visual verification, and regular reconciliation of accounts against external statements like bank 
statements or credit card statements; essentially ensuring the accuracy of the infonnation by 
cross-checking it against multiple sources and using system controls to catch potential errors. 

16. What, if any, additional internal controls and approvals are in place within the organization to ensure 
payments made are valid and authorized? 
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No one person handles a financial transaction from start to finish, The authorizer and approver are different 
Departments, There are Audit procedures and approval processes to control all payments .Payment requests arc entered 
by the Accounts Payable Dept, reviewed and approved by the County Auditor, and then reviewed by the Treasurer 
before checks arc released. 

17. Are all checks pre.numbered and accounted for? IZ!Yes ONo 

If no, please explain. 

18. a. Are all disbursements (excluding petty cash) made by check? 18)Yes □No 

If no, what other means does your organization use to make disbursements? 

b. Is a check register (disbursement jour~al) used to record disbursements and 
maintain balances? 181Yes □No 

If no, how are disbursements and balances tracked? 

19. Are all disbursements approved prior to payment? 18)Yes ONo 

If no, please explain. 

20. Is there any additional review or special approval required for payment transactions [8)Yes □No 
{check or electronic disbursement) that exceed a specific dollar amount? 
If yes, please specify the dollar limit(s), name(s) and title(s) of responsible staff. All 
Payment transactions are reviewed and approved by the County Auditor. 

21 . Does your organization have a system for tracking: 

a. Voided checks? .... .. ...... ..... .......... .. ...... .. ........ ....... ..... .............. ... .............. .. ..... ... ...... .. [8)Yes ONo 

b. Credit card transactions? .. .. .. .. ...... ... ..... .. ........... .. ..... ... .. .. .. .. .. .................................... C8]Yes ONo 

c. Other electronic transactions? ............. ....... .. ........... .. ... .. .... ... ......... .. ......... ...... ..... ..... . [8)Yes ONo ON/A 

If no, please explain. 

22. Does your organization use a check•signing machine? 181Yes ONo 

If yes, please describe how the facsimile signature plates are safeguarded from 
improper use. 
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Password g_rotected,signature g_lates are in secure location and designate 
custodians. 

23. Are unused checks safeguarded and in the custody of a person who does not 
manually sign checks, control the use of facsimile signature plates or operate the 
facsimile signature machine? 
Please indicate name and title of person who has custody of unused checks. 

Accounts Payable Supervisor- Kelsey Crowther, County Treasurer Brittni Turner 

24. Are the following practices prohibited: 

a. The drafting of checks to "CASH"? .... .. .......... ..... ....................................................... 

b. The signing of blank checks? .... .... .... ................... ...................................................... 

c. The removal of blank checks from the checkbook? ......... ........ ... . ... ... .. . ........... . 

If no, please explain. 

25. Are purchase orders/requisitions controlled in such a way that they can all be 
accounted for (e.g., by sequential pre-numbering, by entry in a register)? 

If yes, please attach an explanation of your purchase orders/requisition controls as 
ATTACHMENT #11-25. 

26. Are supporting documents (e.g. , service authorizations, invoices, receipts, approvals, 
receiving reports, canceled checks) maintained with each disbursement and clearly 
referenced for easy location and retrieval? 

ff yes, please attach an explanation as ATTACHMENT#/1-26. The attachment should 
describe your process for maintaining supporting documentation, such as: 

• How supporting records are kept and filed (e.g., filed by check number, 
month of payment)? 

• How documents are marked when paid to prevent duplication of claims? 
• How authorizations are maintained internally? 

27. Do supporting documents accompany checks for the check signer's signature? 

28. Are invoices marked to identify allocation of payment? 

29. Does your organization have procedures to identify costs and expenditures not 
allowable under federal and/or state regulations? 

ff yes, please attach an explanation of your system for identifying unallowable 
costs/expenditures as A TTAGHMENT #11-29. 

30. Does your organization have a contract file for each contract? 

ff yes, does ·each contract file contain: 

a. The executed contract with all attachments? ... .. ........ .. .... ................... ... ............... ... 

b. A copy of each contract amendment (as applicable)? ................................. .... ... .. .. . 
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[g)Yes 0No 

IZ!Yes □No 

[giYes 0No 

IZ!YesONo 

IZ!Yes 0No ON/A 

[g!Yes 0No 

IZ!YesONo 

IZ!Yes □No 

IZ!Yes 0No 

IZ!Yes 0No 

[g!Yes 0No 

[8JYes 0No 
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31. 

c. Billing documents? ............... .. .... .. ........... ... .. ... ... ... .... ........... ....... .... .. .... .... ... ....... .... . 

d. Documentation of contract performance? .................... ...... .. ....... ...................... ... .. .. 

e. Related correspondence? .... ..... .. ...... ..... .............. ..................................... .............. . 

f. A copy of each subcontract agreement (as applicable)? ............ .. .... ..... .. .. .... ........ .. 

If no to any of the above, please explain. 

'Does your organization have a process to prevent unauthorized access to 
confidential information related to your contracts (for. example, sensitive client 
information or records)? 

If yes, please attach a copy of your procedures for safeguarding contract information 
as ATTACHMENT#ll-31. 

ILB' . . PERSONNEL 

32. 

33. 

34. 

Does your organization have written personnel policies? 

If no, please explain. 

If yes, are personnel policies distributed to all employees? ............................... .. ........ .. 

Do the personnel policies include: 

a. Hiring? .............. .... .............. ...... ...... .. ........... ................. .......................................... .. 

b. Performance evaluations? ..... ........ .. ....... · .... ... ... ... ..................... .. ........ .................... .. 

c. Time and leave? ......................... ............... ........................................ ...... .. .......... ... .. 

d. Conflict of interest? ... ............... ..... ... ...... .. ....... .. ... .............. ....... .... ..... ...... .. ... ... ........ . 

e. Nepotism? ............ ........ ..... ...... ......... ...... ...... ..... .. ........ ........ .. .. ............................. .... . 

f. Related-party transactions? ...... ... .......... .. .......... . , .... .. .. .. ........... ... .... .. ............ .... ...... . 

Does your organization require individual time or activity sheets to be prepared at 
least monthly for personnel (part-time, full-time, and/or in-kind volunteers)? 

If no, please explain. 

If yes, please submit a blank time sheet and/or activity sheet and a copy of the 
related policy as ATTA CHM ENT 11-33. 

Does your organization -have on file an established rate of pay and withholding 
information for each employee? 
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jg!Yes □No 

jg!Yes □No 

jg!Yes □No 

jg!Yes □No □NA 

□Yes jg!No 

jg!Yes □No 

jg!Yes □No 

jg!Yes □No 

jg!Yes □No 

jg!Yes □No 

jg!Yes □No 

jg!Yes □No 

jg!Yes □No 

jg!Yes 0No 

jg!Yes □No 
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If no, please explain. 

35. Does your organization have a written job description with a set salary level for each 
position? 

If no, please explain. 

36. Is the amount being paid to each employee based on documentation of actual hours 
worked? 
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[8JYes □No 
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37. a. Is your organization current with your payroll taxes? ....... .. ..... ....... ..... ..... ......... .... ... 
f.8JYes □No 

b. Does your organization pay payroll taxes directly? ...... ...... .. ........ ......... .. ........ .. ...... 
l'8JYes □No 

If no, please explain and indicate name of withholding agent. 

... . 
TRAVEL 

• ,- .. 
; II. C·. :t -. J \ -~, i : ~ .. ," ~ ,. ~. 

. - , . 
Reim~u~semeri1~ for travel expenses .wiU .oe paid according to t~e State iof Tex.as travei r~tes in ;effect' on the 
~~~e: of- t.r~yelra!i -~P pr9y¢diby,tb~ ,Offi9.e.,Qftiw. ·to"!ptrql le t,pf .P.l! Q!i c-~ ~c.o_u_n.t~,. 

• - , ~ 4 • -., , • • • • • • ,o • ,, ,Ii:. I , • • ,• •• .. 

38. Are travel expenditures substantiated by travel vouchers, travel logs or other [g)Yes □No □NIA 
supporting documentation? 

If no, please explain . 

If yes, please submit a copy of your travel policy, a blank travel voucher and a blank 
travel log as ATTACHMENT //-38. 

- .. . .. -~ - .. J ,:. .. ~ ' . ,. . : . . . . .. .. .. . . 

:11. o: EQUIPfv'iENT 
- - __ :., . . - ;~ ... ... ~ .. -~ ., .. . 
39. a. Please specify the level of capitalization (dollar amount) used by your organization. 

Cagitalization thresholds for cagitalizing assets have been estat2lished for each major asset class. Any_ 
asset received by_ the county that exceeds the thresholds are treated as cagital assets. 

b. Please provide your organization's definition of equipment: 

Hunt Countl,'. defines eguiQment as tangible Qersonal QrDQerty_ that is used for business QUrQoses and has 
a useful life of more than one l£ear. 

40. Does your organization conduct a physical inventory of capital equipment purchased 
with federal funds? [g)Yes □No 

If yes, how often? Yearly 

4.1. Has DFPS funds.been used (in whole or in part) to purchase equipment or □Yes ~No 
controlled assets (e.g., computers, furniture, cameras, camcorders, laser disc (DVD) 
players, 1Vs)? 

Note: Contractors should review the Comptroller's State Property Accounting User 
Manual at httr;is ;Ufm~.!;;i2a,litate.tx.usLfmxLsgaLclassco!;!!;l~[!;Qntrol.r;ibi;i for the most 
current listing of controll.ed assets. Contractors must add·these items classified as 
controlled assets to their inventory list based on the noted acquisition costs. 

If no, please skip to Section 11.E. Subcontractors. 

8 



Texas Dept of Family 
and Protective Services Internal Control Structure Questionnaire (ICSQ) 

·tor Title IV-E County~ $25,000 

42. 

43. 

44. 

Are inventory records maintained that include: item description, serial number, 
funding source(s), acquisition cost, acquisition date and inventory number? 

Please attach a blank inventory form as ATTACHMENT #11-42 

Are all equipment items and controlled assets tagged for the purpose of internal 
tracking and inventory? 

Does your organization have policies regarding the documentation required for 
equipment that has been disposed of? 

If yes, please attach a copy of your equipment disposal policy as ATTACHMENT 
#11-44. 

·_ .~ ·._-,--...... '.: .: ~ ,· . ', •, 

11. E. SUBCONTRACTORS. . 

Form 9007CIVE 
December 2019 

181Yes .ONo 

181Yes ONo 

l:8]Yes ONo 

.1 - · .. ~ .,. • 1.t= ' ,.. :, J! 
~ 1•f/' • ,•'f.,"; • ...... :, ••~ • ·: - •••!" • •!,. ' 'I d " • .... • • :"'.), ~ •• 

If your orgariizatlcm does ·not'subi;;ontractDFP~,~ervjc~s, ,or·does not !ntena:to suj:>tontract- DFP~ services,, 
' 'mark,N/A 181:h~re.~n~ •skip to ·section itF. r1tJ~. l\'~E Child: Welfare• S~~ice~ :contra~t- Information; '· ', 

45. Does your organization have written policies and procedures for subcontracted 
services? □Yes ONo 

46. Does your organization have a state contract of $100,000 or greater? OYes □No 

•• • .- • r .j... : .. ._ ·-: ..._. I_ , . • ' - . • - • • ~ -- _ .• • .~ .,• . ' . ,I ·1 ,; , •. , -: • • • ,i.•- , : _ • • 11 . :;:_. _.)\ . 

"This 'section'pertairis orily-fo ,any County 'TifleOIV~E Chilcf'Welfare Se_rvices :contracts With DFPS ana does ,not 
J~eftai11 tq:any liltJ~ 1v~~,GO!;lfltY:-~~i:i~1 .s~o/l~et, 'Co~tr:~ft"'(lt_b;0f P-S .. J:o( :purpos~s ofthJs Section, t~et~tl'JlS . 
County and-County Child Welfare ;Board are synonymous, • . _ _ . . _ 

47. If administrative costs will be claimed, has the county submitted an administrative OYes ONo ON/A 
budqet to DFPS for review and approval? 

48. 

49. 

50. 

51 . 

52. 

Does the County Child Welfare Board have a process that Caseworkers must follow 
in order to obtain assistance from the County Child Welfare Board for a Foster Child? 

If yes, is the above policy a written (published) policy? 

If yes, please attach a description of the process or a copy of the written policy as 
ATTACHMENT #11-48 

Has/have the county Title IV-E contract(s) been audited by county internal or 
external auditors? 

If yes, please enter date of last audit. _________ _ 

Do the region and the county conduct an annual review of the county Title IV-E 
contracts? 

If yes, please enter date of last review. ____________ _ 

Note: An annual review of the contract is specified in the contract. 

How does the Child Welfare Board pay for supplemental child-care expenses? 

OYes □No 

□Yes □No 

□Yes ONo 

□Yes ONo 

Please provide a description of the process used to pay supplemental child care expenses. including the 
name and/or position of responsible person/staff as A TT A CHM ENT #1/-51 . 

What back-up documentation does the county maintain to support Title IV-E reimbursements? 
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Please provide a description of the required documentation as A TT A CHM ENT #11-52. 

53. Who maintains the documentation within the ,county (e.g., Child Welfare Board, County Auditor)? 

Please provide the name of the county Department or name and/or position of responsible person/staff. 

54. Who, within the county, signs the County Title IV-E Claims Voucher (Form 4116 - State of Texas Purchase 
Voucher Quarterly Billing)? 

, 

Please provide the name and/or position of the responsible person/staff. 

55. How does the county ensure the County Title IV►E Claims Voucher is reconciled with the county's general 
ledger? 

56. Does the county have a process to ensure that all expenditur~s claimed are □Yes 0No 
allowable? 

ff yes, please attach a description of the process as ATTACHMENT#ll-56. 

57. Does the county have a process to ensure that all raised or donated funds used as □Yes 0No 
certified match for the County Title IV-E Claims Voucher are unrestricted funds? 

If yes, please attach a description of the process as ATTACHMENT#/1-57. 

58. How does the county know which children are JV-E eligible? 

Please provide a description of the process and the name and/or position of responsible person/staff as 
ATTACHMENT #11-58. 

CERTIFICATION 

Signed by an individual with documented authority as designated by the business entity. 

I HEREBY CERTIFY, TO THE BEST OF MY KNOWLEDGE, THAT THE INFORMATION REPORTED 
HEREIN IS TRUE, CORRECT, AND COMPLETE. 

Date 

Hunt County Auditor 
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Every business entity should have internal controls. Internal controls consist of the policies and procedures that a 
business entity develops and implements to ensure that assets (such as cash and equipment) are safeguarded, that 
expenditure transactions (such as purchases) are authorized, and that financial data are accurately recorded. Anothef 
way of saying this is that a system of internal controls helps to ensure that assets that belong to the business entity are 
used only for authorized business purposes. 

A system of internal controls is not designed primarily to detect errors but rather to reduce the opportunity for errors or 
dishonesty to occur. In an effective system of internal controls, no one person should carry out all phases of a business 
transaction from beginning to end. For example, if o_ne person were permitted to order supplies, receive the supplies, write 
a check to pay for the supplies, and record the transaction in the accounting records, then there would be no protection 
against either fraud or errors. 

A system of internal controls frequently may be improved by physical safeguards (acting as compensatory controls). 
Computers help to improve the efficiency and accuracy of record keeping functions. Cash ~egisters, safes, and pre
numbered business forms are very helpful in safeguarding cash and establishing responsibility for it. Any system of 
internal controls must be supervised with care if it is to function effectively. 

The Internal Control Structure Questionnaire (ICSQ) consists of a series of questions related to the processes and 
procedures for handling cash receipts, cash disbursements, physical inventory, file maintenance, etc. Responses to the 
questions included in the ICSQ allow for an assessment of the effectiveness of the procedures described as compared to 
best practices and/or specific state and federal guidelines. 

Instructions for Submitting the ICSQ 

An up- to-date IC$Q is required to be submitted with each new proposal to contract with DFPS. Please use the ICSQ 
that appropriately reflects the entire contract amount for Title JV-E funds, not just the DFPS drawdown amount. 

No two-sided copies will be accepted. No pamphlets or books will be accepted (except for required financial reports 
and/or audits). Responses must be typed or printed. All attachments must be clearly numbered. 

Instructions for Completing the ICSQ 

The ICSQ has been divided into several sections, as follows: 

SECTION I: FINANCIAL POSITION 

This section requests background information about the organization, including the financial system used to maintain the 
accounting records, preparation of financial statements and the frequency with which financial information is audited. 

SECTION II: INTERNAL CONTROLS 
This section addresses Internal Controls as described below: 

II. A. GENERAU ACCOUNTING CONTROLS 
The general accounting section addresses file maintenance and the contractor's responsibility to meet contract terms 
and/or state/federal regulations. 

Accounting controls assist with the safeguarding of assets (cash and fixed assets) and the reliability of financial 
records. The objective sought in the control of cash receipts is to ensure that all cash that is receivable by the 
business entity is collected and recorded without loss. The system of controlling cash payments should be designed 
to ensure that no unauthorized payments are made. Control is accomplished by division of responsibility to achieve 
independent verification of transactions without duplication of effort. 
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Cost allocation ensures that costs are properly allocated to a specific funding source and that all costs are properly 
identified. 

Cost allocation is required when a cost will benefit more than one contract or funding source. If cost allocation is 
necessary, contractors must use reasonable methods of allocating costs consistently. Any cost allocation method 
used should be a reasonable reflection of actual business operations. 

Questions 5 - 6: 
It is a good business practice to require authorized individuals to approve purchases or electronic transactions made 
on behalf of their department. Designating separate individuals to sign checks or- authorize payments, approve 
purchases, prepare payments, reconcile internal accounts to the general ledger, control assets, and receive cash is 
also a good business practice. For smaller staffs, it may be necessary to identify compensating controls where 
adequate separation of duties is not possible. · 

Questions 7 - 8: 
All costs that are reported and/or billed to a funding source should be reconciled with the general ledger (the book or 
file that contains all of the organization's accounts) as well as bank account transaction records. 

Questions 9 - 16: 
If the business entity's accounting system is automated, please complete questions 9,- 16 to provide detail as to who 
has access to the accounting system and how the system is protected. 

Questions 17 - 25: 
These are examples of internal controls that act as safeguards against unauthorized expenditures and/or check 
disbursement. 

Questions 26 - 27: 
It is a best practice to maintain supporting documents with each disbursement. Alternatively, supporting documents 
should be numbered, clearly referenced, and filed for easy retrieval. 

Question 28: 
If more than one funding source is to be used to reimburse a cost, then it is extremely important that the invoice 
documents how the cost is to be allocated. 

Question 29: 
Contractors should reference the applicable Texas Administrative Code (TAC) or Office of Management and Budget 
(0MB) Circulars to identify costs and expenditures that are not allowable. 

Question 30: 
An element of a good file maintenance process is having a systematic approach to filing the numerous contract 
documents that flow through a business entity. A systematic filing approach decreases the risk of lost documents, and 
provides a central place for documents that pertain to a specific contract. 

Question 31: 
An important protective measure to safeguard sensitive information is controlling physical access to the information or 
records related to your contracts. All contract information must be cared for with the appropriate level of physical and 
electronic security. Procedural safeguards ensure adequate controls against unauthorized access, fraudulent activity, 
disclosure, loss or damage, whether accidental or deliberate, as well as to ensure the availability, integrity, 
authenticity, and confidentiality of information. Procedural safeguards may include adequate separation of duties, 
limiting physical access (e.g. , storing information in a safe or fireproof filing cabinet, locks on doors or filing cabinets, 
passwords) or computer-related controls dealing with access privilege. 

II. B. PERSONNEL 

Question 32: 
Each business entity should have written personnel policies that are made available to all employees. The policies 
need to be consistently applied and should include all federally mandated policies related to human resource issues. 
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0MB Circular A-122, Attachment B, Paragraph 8, subparagraph "m" (revised May 2004) and 0MB Circular A-87, 
Attachment B, Paragraph 8, subparagraph "h" (revised May 2004) address documentation necessary to support 
salaries and wages. These circulars further state that the allocation of direct service delivery staff salaries between 
programs and/or contracts must be documented. 

II. C. TRAVEL (Travel Costs Paid with DFPS Funds) 

Question 38: 
Travel expenses for which reimbursement will be requested from DFPS must conform to the current state travel 
requirements and rates for lodging, meals, and personal vehicle mileage. Supporting documentation for travel 
expenses must include receipts for the following expenses: parking fees, hotel lodging, taxis, and airfare. 

II. D. EQUIPMENT 

Questions 39 - 44: 
Equipment is defined in 45 Code of Federal Regulations (CFR) Part 74.2 and the Office of Federal Financial 
Management, Office of Management and Budget (0MB) Circulars. 

It is a federal requirement that a physical inventory be taken at least once every two years for equipment acquired 
with federal funds (including DFPS funds) . 

The disposition of all equipment purchased with federal funds must be made according to appropriate regulations and 
departmental policies, as per 0MB Circular A-110, Section 34 (G). Equipment purchased using DFPS contract funds 
is subject to an equitable claim by the state (DFPS) at contract termination. No disposition shou ld take place without 
prior notification to DFPS contract management. 

II. E. SUBCONTRACTORS 

This section must be completed if DFPS funds are or will be provided to subcontractors. 

Question 45: 
Subcontracting policies and procedures should, at minimum, address contractor selection and monitoring. 

Subcontractor selection procedures should reflect a system in which the best subcontractor is fairly and objectively 
selected. Procedures should clearly identify the method of contractor selection utilized (e.g., competitive selection or 
bidding, negotiation with individual) . (0MB Circular A-110, Sections 40-48.) The subcontractor selection process 
should also include established criteria to evaluate potential subcontractors, ranking method, and the consideration of 
past performance factors . 

Subcontractor monitoring procedures s_hould be sufficient to ensure that subcontractors consistently provide quality 
services by measuring performance against well -documented outcome expectations. The monitoring function should 
focus on the outcomes of services provided with an appropriate emphasis on contract monitoring in proportion to the 
amounUextent of the contracted services. Procedures should adequately describe who is responsible for monitoring, 
how often monitoring occurs, the monitoring process to include follow-up procedures when corrective action is 
required. It is also a good t;,usiness practice to include an ongoing system for ensuring that funds are spent 
appropriately. 

Question 46: 
DFPS is committed to encouraging participation and increased opportunities for any minority and women -owned 
business that is certified as a Historically Underutilized Business (HUB) . DFPS requires contractors who have 
contracts of $100,000 or more to do the same. 

, A good faith effort requ ires that contractors maintain documentation in purchase and contract files of their efforts to 
utilize HUBs. When HUB bidders are not solicited or selected, documentation should clearly state the reason. 
Contractors who have contracts of $100,000 or more may be required to have a HUB Subcontracting Plan that 
documents either: 
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a) That contractor does not plan to subcontract any component of the DFPS contract, or 

Form 9007CIVE 
April2011 

b) That contractor does plan to subcontract and includes at minimum the contractor's written policy/procedures 
for subcontracting and contractor's methods for soliciting and selecting subcontractors. !n this case, a HUB 
Subcontracting Form must be on file. 

II. F. TITLE IV-E CHILD WELFARE SERVICES CONTRACT INFORMATION 

Questions 47 - 58: 
This section captures county policy and procedures specific to any Title IV-E Child Welfare Services contract and is 
used in the determination of appropriate monitoring efforts. 

15 


